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DAD will use the donations
criteria checklist to confirm the

proposal qualifies as a
donation. If there are any

uncertainties, DAD will consult
with RC&I or UCT's legal

department before making a
final decision.

Confirm proposal
is a bona fide

donation

13

Opportunity
>R3m?

15

Finalise the
proposal and

submit it to DAD

YES11

Restricted
donation?

A restricted donation is
for a particular purpose
or project as stipulated
by the donor and if this

is the case you will
need to show clearly

how the money will be
spent

12

Faculty Finance
assist in

developing a
budget

Faculty Finance
Managers assist in

developing the budget
which will be included

as part of your final
proposal for the

donation

Visit UCT
Website
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Send proposal
to DAD

If after the initial test
there is no compelling
evidence to prove it is
not a donation Faculty
Finance will notify you

to send your proposal on
to DAD

16

Enhance and
finalise the
proposal

Proposal writers in
DAD will work with
you to enhance and

finalise your proposal
giving it the best

chance for success

17

Executive
Director: DAD

reviews and signs
off proposal

(when
required)

Where an insitutional
review and signoff is

required on the proposal
the Executive Director:
DAD will assume this

responsibility

18

Submit proposal
to funder

Remember to notify
DAD of the

submission by
sending them an

email

Visit UCT
Website
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Inform the Dean that you are
applying for the opportunity

and that the budget is 
over R3m

Inform Dean

Donations for research activities can be made
through a number of channels including:
(1) PI direct approach to donor
(2) DAD approach to donor
(3) Donor approach to DAD
(4) Donor direct approach to PI
(5) A call for donations

10

Check proposal
for alignment
with funder

requirements

DAD will refer the
proposal back to you
with amendments as

required to ensure
alignment with donor

and UCT
requirements

1 2 3 4 5 6 7

Inform DAD of
the opportunity

A R T

Use the donor's
template or proposal
to complete the draft

submission
discussing the

proposal with faculty
finance

S T

Opportunity
 over R3m?

As the custodians of
fundraising and

donations, the Office of
Development and Alumni
(DAD) should be aware of
all approaches to donors

Notify Dean of
the research
opportunity

Notify Faculty
Finance of
intention to

submit

Faculty Finance
conduct initial

test

Agree with
classification as a

donation? 

NO

YES

NO

NO

The Dean needs to understand
the opportunity and provide in
principle approval to pursue it

before you continue any
further: for transparency

purposes and to ensure any
other existing commitments

with the donor are made
known

Faculty Finance must be
involved up front  to consider
all potential hidden costs e.g.
cost recovery, internal audits
costs, reporting admin costs

Faculty Finance work with
 you to determine if the

funding is in fact a donation or
whether it should be handled
as a funded research project. .
Faculty Finance Managers can

assist with an initial
assessment, but they are not

the final decision-makers.

Follow UCT eRA 
approval process

A donation is a charitable gift received by the University and may take the form of cash or assets. Donors often provide
donations to support research activities. These donations are usually unrestricted, meaning they may be used for any purpose
or project, with the expectation that the recipient (in this case, UCT’s PI) will honour the broad purpose of the donation. In
some instances, the donor may stipulate that the funds be used for a specific purpose, in which case the donation is referred
to as a restricted donation.

This process details the steps involved in developing and submitting proposals/motivations for research donations

Researcher / Principal Investigator (PI)

Faculty Finance

Development & Alumni (DAD)

Donations for Research Activities

Complete draft
submission

YES

NO

YES


