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PG ONLINE APPLICATION

1. TERMINOLOGY

Applicant Application to further studies
Campus ID Student number e.g. AAAAAAOO1
Password 14-digit number as per the communication received from

Admission

Student Homepage

Landing page to all student information

Welcome page

Inform you about the application funding criteria

Award Details

Display the Postgrad Application criteria

Agreement

Binding contract between applicant and UCT

Student Activity Guide

Required information to be completed to move to the next step

Other Funding

Funding for the year of study

Need Assessment

Complete all the relevant financial information within the
household

Declaration

Accepting the terms and conditions of application

Student can access the document via the following links:

e https://vula.uct.ac.za/x/Gdk9ur

e Student Help | Student Systems Support (uct.ac.za)

o Link

Pgfunding@uct.ac.za



https://vula.uct.ac.za/x/Gdk9ur
http://www.sss.uct.ac.za/sss/students
https://www.uct.ac.za/sites/default/files/media/documents/uct_ac_za/49/STANDARD%20OPERATING%20MANUAL%20PG%20ONLINE%20APPLICATION_Student.docx

PG ONLINE APPLICATION

2. STUDENT LOGIN PEOPLESOFT

| UNIVERSITY OF CAPE TOWN

IYUNIVESITHI YASEKAPA - UNIVERSITEIT VAN KAAPSTAD

User ID

Password

- |

[ Enable Screen Reader Mode

Forgot Password ?
Set Trace Flags

e Applicants enter the User ID e.g. AAAAAAOO1
e Enter the 14-character Password

The Student HOMEPAGE opens

~ Student Homepage

Allowances

Academic Records

(X

Student Finance

-
<«

Tasks

A

No cumrent tasks

Profile
@«
TMMMOGO01
Meeting Attendance

[ !
-
)

&

Undergraduate Funding

Service Requests

r—~/

Application Summary

-

MoliPPA

o

Mot Available

Postgrad & Postdoc Funding

Important Links

1. UCT
2 Vula

3 Exam TimaTable

e C(Click on the Postgrad & Postdoc Funding tile

Pgfunding@uct.ac.za

Admissions

2

Manage Classes
]
.
1

e

Join Clubs & Societies

X 4

Offers

No Pending Offers



PG ONLINE APPLICATION

TengeminS |

The following page opens

2.1 Apply for Funding
All the applicant’s biographical information is displayed. Applicants to update personal details if
applicable.

€ Student Homepage PG/PDRF Funding

| Apply for Funding Select the year for which you wish to apply

Aid Year
] View Applications -

The below information will be used for reporting and to draw up the funding agreements. Please check and
Update Banking Details ensure that all the information is correct.

Personal Details, Contact Details and Emergency Contact Details can be changed using the links to the left.

) Other information will need to be changed through the appropriate office.
P postgraduate Funding

Personal Details

To Do List Prefix Miss
First Name
B Personal Details Middle Name
Last Name
t2 Contact Details Maiden Name
Birthdate 22/01/1997
k={ Addresses Age 25

Ethnicity Non Applicable/Unknown

{E Emergency Contacts Gender Female
Marital Status Mot Applicable

Home Language Setswana

Country of Origin South Africa
Country a SKA Member

Country Grouping

National ID
Citizenship Status SA Citizen

e The Aid Year e.g. 2023 will default automatically
e Applicant to verify if the information displayed are correct

TompetinS |

on their tabs

Applicants can update their personal details using the relevant options

Pgfunding@uct.ac.za 5



PG ONLINE APPLICATION

2.2 Contact Details
Applicants to verify this personal information and update where applicable.

Contact Details

Telephone Numbers Personalize | Find | &9 | B First 1) 1.40f4 ® Last
Phone Type Telephone
1 Fee (Phone)
2 Sa Cellular
3 Home (Fax)
4 Home (Phone)
Addresses Personalize | Find | &9 | B2 First (4 1.20f2 * Last
Address Type Address
1 Home(Street)
2 Home(Postal)
Email Addresses Personalize | Find | 5 | B2 First (&' 430f3 &' Last
Email Type Email Address
1 Fee psofitest@uctacza
2 Personal @uctacza
3 Work psofttest@uctac.za

Passport Details

Country Issuing Passport Issuance Date
Passport Number Expiration Date
State City

Issuing Authority
Visa Details
Personalize | Find | C9 | E& First ‘4 10of1 ) Last

Country Visa/Permit Type Effective Date Visa/Permit Number Expiration Date Issuing Authority
1 02/08/2022

Medical Aid Details

Provider Start Date

Dalicy Numhar e

e Select the *Home option e.g. Rental
e Select the *While studying at UCT e.g. Same as Home

Disability Details

Disabled

Personalize | Find | &2 | B First ‘&' 10f1 ' Last
Diagnosis Code
1
Emergency Contact Details
Personalize | Find | 20 | B3 First ‘4’ 1of1 “* Last
Relationship to Employees Telephone
1 Other

Living Conditions in year of application

Please complete the following for the year for which you are applying for funding.

*Home:
“WWhile studying at WCT

Agreement

| confirm that the above information is correct

Apply

e Tick the Agreement box
e C(Click the Apply button

The following page opens

Pgfunding@uct.ac.za
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3. Student Activity Guide
3.1. Welcome Page

The Welcome Message will be displayed for the applicants to read before continuing.

Indicate for which career you require the funding for

m Masters Advanced Analytics Admitted

Welcome Message

Dear Postgraduate Funding Applicant,

Welcome to the newly developed Postgraduate Funding Online Application for UCT Financial need and merit awards, Phase 1. All
applicants must only submit one applicatoin form for the UCT Financial need and merit.

This application is only for South African citizens and permanent residents. You cannot proceed with this application if you are an
international or refugee funding applicant.

You are encouraged, before applying to familiarise yourself with the eligibility criteria after which you may CLICK the APPLY OMLIMNE
button to proceed.

Flease be advised that no application submitted via this platform constitutes an award. All applicants may only submit one
application form.

Flease be sure to press the final SUBMIT button upon completion of your funding application.
You may monitor the progress of this application via your PeopleSoft Student Self-Service account.

For enguiries please contact the Postgraduate Funding Office on telephone: +27 (0)21 6§50 2141 alternatively you may email:
generalfunding@uct.ac.za

Thank you
PGFO Team
[mpor?am’
o Tick the relevant career box; @l‘&applicants might have MORE THAN ONE ACADEMIC
CHOICE

- Once the career box has been activated the following options became available

Welcome Message

Dear Postgraduate Funding Applicant,

Welcome to the newly developed Postgraduate Funding Online Application for UCT Financial need and merit awards, Phase 1. All
applicants must only submit one applicatoin form for the UCT Financial need and merit.

This application is only for South African citizens and permanent residents. You cannot proceed with this application if you are an
international or refugee funding applicant.

You are encouraged, before applying to familiarise yourself with the eligibility criteria after which you may CLICK the APPLY OMNLINE
button to proceed.

Please be advised that no application submitted via this platform constitutes an award. All applicants may only submit one
application form.

Please be sure to press the final SUBMIT button upon completion of your funding application.
You may monitor the progress of this application via your PeopleSoft Student Self-Service account.

For enquiries please contact the Postgraduate Funding Office on telephone: +27 (0)21 650 2141 alternatively you may email:
generalfunding@uctacza

Thank you
PGFO Team
Personalize | Find | view an | &2 | B First ‘4" 10f1 “®' Last
Description Open Date Close Date ‘;‘g‘:::“;""" Apply \,ﬁ':::‘yc':;n
1 PG Online Funding Application 01/07/2022 31/10/2022 Open Apply

Save

e Applicants click on the Award Details button

please ensure that you allow POPUPS

Pgfunding@uct.ac.za
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3.2 Award Details — Application Criteria document

The following PDF document opens

APPLICATION FOR UCT FINANCIAL SUPPORT FOR SOUTH
AFRICAN AND PERMANENT RESIDENT STUDENTS REGISTERING
FOR HONOURS, MASTER'S AND DOCTORAL DEGREES IN 2023
CLOSING DATE: 31 OCTOBER 2022

Students who infend registering towards an Honours, Master's or Doctoral qualification at UCT may be eligible to
apply for financial support. Such support, depending on eligibility and selection criteria, includes either financial
need and/or merit bursaries.

In line with the UCT transformation agenda, in allocating funding for these awards, pricrity will be given to funding
Black South African and permanent resident applicanis who gualify for financial need. In the cument context
“Black” includes African, Coloured and Indian students. “Financial need” refers to students who qualify via the
Mational Means Test for either Financial Aid {(where gross annual family income <R350 000) or GAP tuition
bursaries (where annual gross family income is between R350 001 and RS00 000).

It iz cribical for prospective students fo also source other awards for which they may be eligible, such as from the
Mational Research Foundation (MRF), the department/Resesarch group where the student will be registered, as
well as through other exiernal sources such as private/external donors. For details of all awards administered via
the Postgraduate Funding Office, see hitfp//ferenw students uct ac. zastudentsffees—funding/posigraduate-degres-
funding/noficeboard/_
General Eligibility
+  Applicanis must be South African or permanent residents.
=  Applicanis must apply for a full-ime Honowrs, Master's or Doctoral program in the relevant
deparimentfaculty
{i.e. Only applicants wio have applied for an acadermic place via the UCT s Admissions Office will be
considersd for furnding).
= e encourage all Honours, Masier's and Doctoral applicants who apply for fimancial need or menit
awards to apply for an HRF bursary, if they are eligible for NRF funding.
*  Merit grade point average (GPA) is T0% and above
- Students will not be ehlgible for funding support if they are employed more than 20 hours per week
during the year of siudy. (Mole — if you are to held NMRF funding concurrently with UCT funding, the NRF
requirement is for not more than 12 hours of work per week during the year of study).

Conditions of Financial need or merit award

= [Eligible applicaniz are funded for one year for the Honours degree, two years for the Masters degree
(first and second year only) or three years for the Doctoral degree (first, second and third year only), and
must be full-time students.

+ Cerfain professional degrees and full coursework Master's degrees, including MBA's and MMED's, are
ineligible for funding.

+ Students who register for the 4th year of a Bachelor's degree, FAPM, PGCE, LLE or Posigraduate
Ceriificates and Diplomas are ineligible for these awards.

= A second degree at the same level will not be supported.

Financial need eligibility criteria
- Information provided on the financial aid application form will be used fo determine an apphcant's
financial need (the “assessed need”) by applying the Mational Means Test (MMT ) usad by the Mational
Student Financial Aid Scheme (NSFAS) and the criferia used by UCT to determine eligibility.
- Applicants will be defined as either
= finamcial aid eligible, where gross annual family income is =R350 000, or;
- eligible for GAP tuition bursary where family income is between R350 001 and RSO0 000, or;
- not eligible for needs-based financial support but may be considered for a mernt bursary.

Pgfunding@uct.ac.za



PG ONLINE APPLICATION

Valuwe of Financial need awards

*  The value of the financial nesd bursary will b2 calculated on “assessed need” for the full cost of
attendance (FCOA) in 2023 and will take into consideration other scheolarships awarded to students.

* Depending on availability of funds, students who are eligible for financial aid may be funded for their
FCOA or “assessed need”, which is the approved cost of study (including tuition, and applicable
accommodation and food allowances).

*  Students who do not meet the UCT financial aid need based critena but meet the criteria for a GAP
tuition bursary according to family income, will be eligible for a percentage of their approved course
tuition fees.

Value of Merit awards

*  Merit awards mnormally cover your tuition fees in part only. Merit awards are approximately between
R20,000 — R35,000 per annum.

Application instructions

+  Applicants who apply for financial need must provide all supporting documentation for assessment.

= Awebinar on hiow to complete and submit the form incleding the awarding process will be available in
August, September, and Cclober

» Students who hawve previously been supported by MSFASMUCT as undergraduates or full Financial Aid at
Honowrs, slill need fo complete the form to apply for funding for their Honours, Master's or Doctoral
degree.

» The closing date is 31 Cclober 2022

Enguiries: 021 650 2141 Email enguiries: generalfundingifuct ac.za

The University reserves the right to cancel, withdraw and recover any funds paid to the award-holder if shethe does not comply with the
Conditions of Sward.

"_,:ugﬁ-‘@ﬁ'
After reading the Application criteria, the applicants click on the APPLY
button

Indicate for which career you require the funding for

Masters Advanced Analytics Admitted

Welcome Message

Dear Postgraduate Funding Applicant,

WWelcome to the newly developed Postgraduate Funding Online Application for UCT Financial need and merit awards, Phase 1. All
applicants must only submit one applicatoin form for the UCT Financial need and merit.

This application is only for South African citizens and permanent residents. You cannot proceed with this application if you are an
international or refugee funding applicant

You are encouraged, before applying to familiarise yourself with the eligibility criteria after which you may CLICHK the APPLY OMLINE
button to proceed.

Please be advised that no application submitted via this platform constitutes an award. All applicants may only submit one
application form.

Flease be sure to press the final SUBMIT button upon completion of your funding application.
You may monitor the progress of this application via your PeopleSoft Student Sel-Service account.

For enguiries please contact the Postgraduate Funding Office an telephone: +27 (0121 650 2141 alternatively you may email:
generalfunding@uct.ac.za

Thank you
PGFO Team

Personalize | Find | View all | &2 | B First ‘& 10of1 @ Last

Notify me
when open

Application
Status

1 PG Online Funding Application 01/07/2022 31/10/2022 Open Award Details pply

Des=scription Open Date Close Date Avwvard Details Apply

Save

e Click the Apply button
e The following Activity Guide opens

Pgfunding@uct.ac.za
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3.3 Agreement
The applicant must accept the agreement before continuing with the application.

Student Task WorkCenter
PG Online Funding Application
Student Task WorkCenter o « 9 ApP!
Task Details S o~ Agreement
Legend
Task )
Progress g 6
PG ONLINE FUNDING APPLICATION
O * Agreement
Dear Applicant,
©® k Academics
® % Other Fund To proceed to the next step in the application process please read the award agreements then, CLICK THE CHECK BOX BELOW TO ACCEPT
er Funding
o * o 1.1 agree that this application does not guarantee an award
Needs Assessment 2. understand that incomplete applications will be delayed due to late submission of supporting documents.
@ * Attachments 3.l accept that late applications will be disqualified
4.1accept that UCT does not guarantee that an applicant will receive funding. Students must make every effort to apply for funding or financial support from as
® * Declaration many other sources as possible.

5. | agree and undertake to comply with the University's approved policies, procedures and practices on postgraduate funding

6.1 agree and accept that the University reserves the right to cancel, withdraw and recover any funds paid to me should | not comply with the Conditions of this
Award,

7.laccept that if | am successfully awarded financial aid that my package will be adjusted pro-rata to the Cost of Attendance, should | accept other funding

8_lagree to provide the Postgraduate Funding Office with an interim (mid-year) academic progress report after the first 6 months of study, reflecting grades
achieved. Progress reports are to be verified and signed by the Course Convenor/Supervisor.

9 lagree to provide the Postgraduate Funding Office with a full (end-of-year) academic progress report. Progress reports are to be verified and signed by the
Course Convenor/Supervisor.

10. | agree and understand that in checking the box below, | agree to the above and it may be used for reporting purposes.

@ aceept that | have acquainted myself with the content of the conditions, and | accept the conditions of this agreement and award.

Agreement Date Time

Agreement User
Save

Email: generatfunding@uct ac.za | Tel: 021 650 2141

e Tick the Accept box
lmportant

l\ﬂ"iupon acceptance the Agreement Date Time and Agreement User will be date

stamped

PG Online Funding Application

Agreement

PG ONLINE FUNDING APPLICATION
Dear Applicant,

To proceed to the next step in the application process please read the award agreements then, click the check box below to accept:

_l agree that this application does not guarantee an award.
_lunderstand that incomplete applications will be delayed due to late submission of supporiing documents.
. | acceptthat late applications will be disqualified.
. | acceptthat UCT does not guarantee that an applicant will receive funding. Students must make every effort to apply for funding or financial support
from as many other sources as possible.
5.l agree and undertake to comply with the University's approved policies, procedures and practices on postgraduate funding.
6.1 agree and accept that the University reserves the right to cancel, withdraw and recover any funds paid to me should | not comply with the Conditions
of this Award.
7.l accept that if | am successfully awarded financial aid that my package will be adjusted pro-rata to the Cost of Attendance, should | accept other
funding.
8.1 agree to provide the Postgraduate Funding Office with an interim (mid-year) academic progress report afier the first 6 months of study, reflecting
grades achieved. Progress reports are to be verified and signed by the Course Convenor/Supervisor.
9.1 agree to provide the Postgraduate Funding Office with a full (end-of-year) academic progress report. Progress reports are to be verified and signed
by the Course Convenor/Supendsor.
10. | agree and understand that in checking the box below, | agree to the above and it may be used for reporting purposes.

N =

= accept that | have acquainted myself with the content of the conditions, and | accept the conditions of this agreement and award.

Agreement Date Time 02/08/2022 1:25:19PM

Agreement User
Save

Email: generalfunding@uct.ac.za | Tel: 021 650
2141

e Click on the Save button

Mextr
e C(lick on the button in the far-right corner of the page

Pgfunding@uct.ac.za 10
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PG Online Funding Application

Ethnicity

Ethnicity Mon Applicable/Unknown

I understand that the disclosure of ethnicity is confidential and will
only be used for the purposes of selection.

3 Agree with ethnicity
Funding Degree

Academic Career Masters
Year of study for funding

First enrollment date

Structure of degree | Coursework and Dissertation g |

%% weighting of degree components
Coursework % 50 Dissertation/Research % |50
Component for which funding is required
3 Coursework [] pissertation
Degree Status |m|
Academic Program SMO004
Description MSc (90 crsewrk/90 diss)
Academic Plan SMO045TADS
Description Advanced Analytics
GPA 0.00
Cumulative GPA 0.000
Normal length of degree (years) 1
Supervisor Details (7
Hame of Supervisor
Surname of Supervisor

Supervisor Email Address
Upgrade date
{_}Have you upgraded from a Master's to a Doctoral degree?
Employment

] will you be employed in the proposed year of study?

e Tick the Ethnicity box

e  C(Click the Structure of degree dropdown arrow and select e.g., Coursework and Dissertation

e Enter the Coursework and Dissertation percentage e.g. 50%.

\mportant
Notice
S —

\mpor?ant
t‘m‘&i]‘a supervisor has not been allocated yet it can be updated
e Tick the Upgrade box if applicable

o Tick the Employment box if applicable

Pgfunding@uct.ac.za

Based on your selection the percentage might default in automatically to 100%
e Enter the Course convenor/Supervisor details e.g. Name, Surname and Email Address
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PG ONLINE APPLICATION

Academic History

re you new to UCT?

Please upload ALL other tertiary institution(s) academic transcript(s) or mid-year results
Note : If currently completing first undergraduate degree, the table should remain empty.

QUALIFICATIONS OBTAINED TO DATE

Qualification Institution Year

\mportant

o Tick the Academic History if applicable ( Notice if new to UCT)

+
o Enter the Qualifications Obtained to Date (click on the' ~ if you do have more than one
qualification)
Academic Historvy

Discontinuation of study/research

Euam you discontinued any previous qualification before the official end of tenure?

Personalize | Find | LY | Eid First ‘& 1011 &' La
Were you awarded
Academic Career institution Reason Date funding the year of Name of Award  Value of Award (ZAR) Are you repaying this award?
discontinuation?
1 v v & O (] +

Email: generalfunding@uct acza | Tel: 021 650 Save

2141

e Enter the Discontinuation of study/research if applicable
e C(Click the Save button

Mext»
e C(Click on the button in the far-right corner of the page

Pgfunding@uct.ac.za 12
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3.4 Other Funding Tab

Applicants must complete or enter all the funding that they will receive for the current year of
funding application.

PG Online Funding Application

Non UCT Funding

Plaase complate the balow information for all funding secured or applied for the funding application year.

Personalize | Find | 2| & Fist '+ 1of1 ‘' Last
Have you, or Are you »
value of oes fhis | areyou prevented jlave)
*Instituton  *Academic Career  *Year *Funding Source *Description alue of award bind ¢, mpleting Please specify from holding Please specify YO! 7
‘Award (ZAR) you the other awards are you
contractually? b jigations ? concurrently? repaying
1 Standard Band Wasters v Bank Loan | [Loan 25000.00 1 year communitywark No Y [&l[=]
Email: generalfunding@uct acza | Tel: 021 650 Save
2141

e Enter the *Institution e.g., Standard Bank

e Select the *Academic Career e.g., Masters

e Enter the *Year e.g., 2023

e Select the *Funding Source e.g., Bank Loan

e Enter the *Description e.g., Loan

e Enter the *Value of Award (ZAR) e.g., R25,000

e Tick the box “Does this award bind you contractually?” If applicable to you

e Tick the box “Have you, or are you completing these obligations?” If applicable to you

e Enter the detail in the Please specify box

e Tick the box “Are you prevented from holding other awards concurrently?” If applicable to
you

e Enter the detail in the “Please specify” box

e Tick the box “Have you or are you repaying?” If applicable to you

e C(Click the Save button

Mextr
e C(Click on the button in the far-right corner of the page

Pgfunding@uct.ac.za 13
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3.5

Needs Assessment

Applicants who require financial need-based funding should complete and submit all the relevant
documentation for the members in the household.

The following documents are required:

e |ID documents

o Applicant, Pa
e Payslips

o Applicant, Pa

rent 1, Parent 2, Guardian, Siblings

rent 1, Parent 2, Guardian, Spouse

{ Tasks Student Task WorkCenter

Student Task WorkCenter o «
Task Details T o
Legend

TaskPropres: MM—— )

S
<
<
(=)
()
[:]

o 3 6

* Agreement

* Academics

%* Other Funding

* Needs Assessment
* Attachments

* Declaration

Applican

PG Online Funding Application

Merit Only conditions

Werit awards are partial funding (R20000 - R30000). A GPA of 70% and above is required for your last degree graded.

Financial Aid (Full Cost), Combined gross household income should not exceed R350 000 per annum or
GAP funding (Tuition bursary), Combined gross household income should be between R350 001.00 and R600 000 per annum.

Py PSR S P SRPApRpY [ VRPN : ave

’C}\m applying for Merit only

O I'm applying for Need (and Merit if applicable)

[ Have you been placed under Administrative Order by the court?
Save

Email: generalfunding@uctacza | Tel: 021 650
2141

ts select the appropriate option e.g., “I’'m applying for Merit only”

< Tasks Student Task WorkCenter

Student Task WorkGenter o «
. Task Details S o-v
Legend

JTeskProgres- E— )

(-]
@
@
[+
L]
i ]

0 2 g

* Agreement

* Academics

% Other Funding

* Needs Assessment
* Attachments

* Declaration

e Applicants select the

PG Online Funding Application
Merit Only conditions

Merit awards are partial funding (R20000 - R30000). A GPA of 70% and above is required for your last degree graded.

Financial Aid (Full Cost), Combined gross household income should not exceed R350 000 per annum or
GAP funding (Tuition bursary), Combined gross household income should be between R350 001.00 and RG00 000 per annum

on the information above

@ I'm applying for Merit only

O I'm applying for Need {and Merit if applicable)
[CJ Have you been placed under Administrative Order by the court?
Save

Email: generalfunding@uct ac.za | Tel: 021 650
2141

Merit only (if this option is applicable to you)

e Click the Save button

e (Click on the

Pgfunding@uct.ac.za

button in the far-right corner of the page

OR
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3.5.1 Needs Information

PG Online Funding Application

Upon selecting “’'m applying for Need”, the fields below become active

Student Task WorkCenter o PG Online Funding Application

Task Details S ov  Merit conditions

Mavit swards are partial funding (R20000 - R30000). A GPA of TO% and above is required for your last degres graded

. Heed jand Merit if licable) conditions

Financial Aid (Full Cost), Combined gross housshold income should not excesd R350 000 per annum or
GAP funding (Tuition bursary]. Combined gross household income should be between R350 001.00 and RE00 000 per annum

Plesse sslect an option below based on the information sbove
Fm applying for Merit only

@ 'm applying for Need [and Merit if applicable)

* o & o 0 0

| Hawe you been placed under Administrative Order by the court?

Needs Information

n as required and tske note of the following documentstion which will need 1o be attached in a following step which is required to

Plesss select the statemant which is most applicable to you
® | am employed and no longer living with my parent|s)igyardian or sell-supporting
_ | am financially dependent on parent{s)Fguardian or living in the same house

1 am an orphan
Family Members
Plaase list all mamben in the housahold, their relation to you and thair category [i.e. pre-primary, school, tertiary, adult)

At least 2 entries on the Family Members grid is required. If you sre an spplicant with no cther family members, then add s new row
and enter the Name and Sumame as Other, Age a3 20, Relation as Other Member, Category as Adult and Employment as

Unemgiloyed
Panonalize | Find | 12/] ES Fimt 4 1dofld * Lest
*Name and Sumame  *Age *Relation . * Empioyment
25 Applicant | Tertisry Education v|
W Parent 1 45/ [Parent 1 v | [ Adutt v [F # (=
50| | Parant 2 v || Adult v F B
memse 30| | Other Membaer v | [ Adutt v | [Pant Ti q + =

e Applicants select the “Needs Information e.g. | am employed and no longer living with my
parent(s)/guardian or self-supporting” (if applicable to you)

= S
. The *Name and Surname defaults in automatically for the applicant
e Applicants select Tertiary Education from the *Category drop down list

e Applicants select Unemployed from the *Employment drop down list

+|
e C(Clickonthe ~— toadd more family members and complete the required information

Pgfunding@uct.ac.za 15
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3.5.2 Family Income

Enter the gross annual amount per household member.

Family Income
Please complete the following. If you have two members of the same category in your household, please enter the sum of their amounts.

Personalize | Find | View All | B2 | B First '4' 1-60f6 ‘&' Last

Full Time Part Time Other Income Not Monies Received

D o Employment Employment S ST omerrr=s ez Investments not yet entered
1 Applicant 0 0 ] 0 0 0 0
2 Spouse 0 0 o 0 0 0 0
3 Parent 1 250000 0 0 0 0 0 0
4 Parent 2 0 70000 0 0 0 0 0
5 Guardian 0 0 0 0 0 0 0
6 Other Member 0 25000 0 0 0 0 0

e Applicants enter the gross annual amount income per member in the household e.g.
- E.g., Parent 1 enter the annual Full Time Employment total amount
- E.g., Parent 2 enter the annual Part Time Employment total amount
- E.g., Other Member enter the annual Part Time Employment total amount

3.5.3 Family Capital
The property value, investments, vehicles and bond balance must be entered into the relevant fields
as per the household members.

Family Capital

Please complete the following. If you have two members of the same category in your household, please enter the sum of their amounts.

Personalize | Find | View All | &% | E First 1-60f6 '*' Last

Description  Market Value of Property Investments Capital Amount Vehicles Capital Amount Bond Balance
1 Applicant 0 0 0 0
2 Guardian 0 0 0 0
3 Other Member 0 0 0 0
4 Parent 1 300000 0 150000 133000
5 Parent 2 0 75000 0 0
6 Spouse 0 0 0 0

Please note in the attachments section of the application you will need to upload proof of income mentioned above and
identify Documents for each member

Save

Email: generalfunding@uct.ac.za | Tel: 021 650
2141

peeES . o .
The applicants enter the following information for the household members.
e E.g., Parent 1 entered R300 000 into the Market Value of Property field if applicable

e E.g., Parent 1 entered R150 000 into the Vehicles Capital Amount field if applicable

e E.g., Parent 1 entered R133 000 into the Bond Balance field if applicable

e E.g., Parent 2 entered R75 000 into the Investments Capital Amount field if applicable

e E.g., Parent 1 entered R133 000 into the Bond Balance field if applicable

e C(Click on the Save button

Mext»
e Click on the button in the far-right corner of the page

Pgfunding@uct.ac.za 16
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3.6 Attachments

Applicants must upload the documentation relevant to their funding application e.g. ID, Transcript,

Payslips, etc,.
PG Online Funding Application

Please add relevant documents

| Add Attachment |AttachedFiIe |Document

1| Add Aftachment | ‘l

v |view |Delete

Save

Email: generalfunding@uct.ac.za | Tel: 021 650
2141

e Click on the Add Attachment button
o The following File Attachment box appears

File Attachment
Help

|; Browse... | No file selected.

Upload Cancel

e C(Click on Browse (select your documents e.g., Copy of ID)

e The following File Upload box appears

@& File Upload
ra « o [ > ThisPC » Desktop - <]

Organize + MNew folder

~ Mame Status

~ 3k Quick access
| Desktop -
* Downloads

File name: | ~| AN Files ¢

I Open |

Select the relevant documents e.g., Copy of ID
Click on the Open button
The following File Attachment box opens

File Attachment
Help

| Browse... dooe

Upload Cancel

Pgfunding@uct.ac.za
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e C(Click the Upload button

PG Online Funding Application

Please add relevant documents
|attached File |Document IView [

‘1|Cer1iﬁed_ ‘| Certified copy of ID v |View | Delete

Add ||

Save

'Smg:_?"s‘@‘ﬁ'

The name of the Attached File will default in automatically
o C(Click the Document drop down list and select the relevant Document type e.g., Certified
copy of ID
e Click the Add button to add more documentation.
'S:mg:_%z‘@‘“' _ _
you can delete a document that was uploaded incorrectly using the
Delete button
e Click the Save button

Pgfunding@uct.ac.za 18
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3.7 Declaration

Upon accepting the declaration and saving, your application will be submitted, and you will be
redirected to Student Self Service home page, to view your application.

{ Tasks
Student Task WorkCenter 0 «
Task Details S o
Legend
Task )

Progress 0 3 8
© * Agreement

* Academics

* Other Funding

* Needs Assessment

* Attachments

o o o o

* Declaration

ask WorkCenter
PG Online Funding Application

Declaration

Upon accepting the declaration and saving. your application will be submitted and you will be redirected fo the
Student Self Service home page, please navigate to the View Applications page within the Postgrad and Postdoc
Funding tile to view the status of the funding application.

DECLARATION BY APPLICANT:
UCT will take legal action if information have been wilfully forged or falsely given

By submitting this application, |, the applicant, hereby deciare that the information provided and stated in this
application, including the information about my parents / spouse / legal guardian is true fo the best of my
knowledge and belief. | have submitted this information knowing that, if | wiifully stated in it anything whici | know to
be false or which | do not believe to be true, | would be liable for prosecution and may be declared ineligible for all
financial assistance, and any financial assistance already granted may be withdrawn and any sums paid to me or
on my behalf may be recovered from me and disciplinary action may be taken against me, either in the university
courts or in the civil courts. | further undertake to inform the Postgraduate Funding Office of any change in my
circumstances. | acknowledge that shouid ! fail to do so and continue to receive financial assistance which | would
not be entitied to by reason of my changed circumstances, the University may have recourse against me in any of
the ways set out above. In the interest of good governance and accountability for public funds, | agree that the
University may request my individual profile from the TransUnion Credit Bureau to verify my/or my parents, spouse,
or guardian's employment details.

Save

Email: generalfunding@uct.ac.za | Tel: 021 650
2141

e Tick the Accept Declaration box

{Ta
Student Task WorkCenter 0 «
Task Details o ow
Legend
Task SSSS—
Progress 0 3 3

© % Agreement

* Academics

* Other Funding

* Needs Assessment

* Attachments

o 60 0 0 0

* Declaration

PG Online Funding Application

Declaration

Upon accepting the declaration and saving, your application will be submitted and you will be redirected to the
Student Self Service home page, please navigate to the View Applications page within the Postgrad and Postdoc
Funding file to view the status of the funding application.

DECLARATION BY APPLICANT.
UCT will take legal action if information have been wilfully forged or falsely given

By submitting this application, I, the applicant, hereby deciare that the information provided and stated in this
application, ineluding the information about my parents / spouse / legal guardian is true to the best of my
knawledge and belief. | have submitted this information knowing that, if | wilfully stated in it anything which | know to
be false or which | do not believe to be frue, | would be liable for prosecution and may be declared ineligible for all
financial assistance, and any financial assistance already granted may be withdrawn and any sums paid to me or
on my behalf may be recovered from me and disciplinary action may be taken against me, either in the university
courts or in the civil courts. | further undertake to inform the Postgraduate Funding Office of any change in my
circumstances. | acknowledge that should | fail to do so and continue to receive financial assistance which | would
not be entitled to by reason of my changed circumstances, the University may have recourse against me in any of
the ways set out abave. In the interest of good governance and accountability for public funds, | agree that the
University may request my individual profile from the TransUnion Credit Bureau fo verify my/or my parents, spouse,
or guardian's employment details

I % Accept Declaration I

e Click the Save button

eageriaS |

Save

Email: generalfunding@uct.ac.za | Tel: 021 650
2141

Upon saving an automated email is generated to your email address
that you did submit the funding application.

Pgfunding@uct.ac.za
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3.8 Email Notification
An automated email will be generated once the applicant submitted the declaration.

rFostgraduate Financial Ald Apphication Supmitted

5 Repl @ ReplyAll | —3 F d
no-reply@uct.ac.za "D Reply " Reply orwar i
To © Tue 2022/08/02 10:19
2022-08-02

Dear Funding Applicant (1928540)

Postgraduate Financial Aid Application Submitted

We acknowledge receipt of your application form for financial assistance for South African and permanent resident postgraduate students.

The requirements include the submission of a complete application form, along with the specified supporting documentation. If your PG
Financial Aid application is found to be incomplete, we will contact you with a request for the outstanding documents.

If your application is complete, and you are considered eligible, we will inform you of the provisional outcome as per the dates below:
Doctoral students outcome expected 5 - 9 December 2022

Honours students outcome expected 12 - 16 December 2022

Masters students outcome expected 19 - 23 December 2022

If your application is incomplete at the time of assessment, your outcome will be delayed until the next round of assessments.

Please ensure that the preferred email address reflected for you on PeopleSoft Seli-Service reflects as your UCT email address as this is
the address we will use to inform you of the result of your application.

Pgfunding@uct.ac.za 20
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4. Student Homepage

After saving the Declaration students are redirected to the Student Homepage. Applicants can view

and monitor their funding application status.

Allowances

Academic Records

&

Student Finance

4
€=

Tasks

No cumrent lasks

~ Student Homepage

Profile

L~/
TMAMOGO0 1

Meeting Attendance

I

Undergraduate Funding

Service Requests

oY
K/

Application Summary

-

Moll/PPA

O
- =
—

Not Avalable

Posigrad & Postdoc Funding

Important Links

e C(lick on the Postgrad & Postdoc Funding tile

e e § 0" S

Pgfunding@uct.ac.za

The following page opens

Admissions

=

Manage Classes

Join Clubs & Societies

if
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< Student Homepage

5|1 Apply for Funding

1 View Applications

Update Banking Details

o Postgraduate Funding

ey

i= To Do List

& Personal Details

t2 Contact Details

]
kad Addresses

{E Emergency Contacts

e Click on the View Applications tab
e The applicant can view his/her status

[mpor‘?arﬂ’
l\ﬂ"’iif any documentation is outstanding after the Postgraduate Funding Office staff

reviewed the application the TO DO LIST button becomes Active

Previous Applications

Aid Year Award Career Academic Plan Application Status To Do List Cancel Application
12022 PG Online Funding Application Masters Advanced Analytics Submitted To Do List | | Cancel Application

Pgfunding@uct.ac.za 22
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4.1TO DO LIST

4.1.1 Refer back to student
If all the relevant documentation were not uploaded according to the requirements PGFO will refer
the application back to the student.

Applicants must navigate to the Student Homepage.

Tasks

1 To Do's

e Click on the Tasks tile

The following To Do List page opens

< student Homepage Tasks
1

To Do List .
To Do List
1row
[#]
Task Due Date Status
PG Online Funding Application In Progress >

e C(Click on the PG Online Funding Application link

The Activity Guide page opens

{ Tasks Student Task WorkCenter

PG Online Funding Application

Student Task WorkGCenter o «
Task Details T ov oo i
Legend

Upaon accepting the declaration and saving, your application will be submitted and you will be redirected to the
Task Progress (RS | gtudent Self Senvice home page, please navigate to the View Applications page within the Postgrad and Postdoc
0 5 8 Funding tile to view the status of the funding application.

o kA
Agreement DECLARATION BY APPLICANT.

@ % Academics
UCT will take legal action if information have been wilfully forged or falsely given

& % Funding History
By submitting this application, |, the applicant, hereby declare that the information provided and stated in this

@ % Meeds Assessment application, including the information about my parents / spouse / legal guardian is true to the best of my knowledge
and belief. [ have submitted this information knowing that, if | wilfully stated in it anything which [ know to be false or

@ * attachments which [ do not believe to be true, [ would be liable for prosecution and may be declared ineligible for all financial

© % Dedaration assistance, and any financial assistance already granted may be withdrawn and any sums paid to me or on my behalf

may be recovered from me and disciplinary action may be taken against me, either in the university courts or in the
civil courts. | further undertake fo inform the Postgraduate Funding Office of any change in my circumstances. |
acknowledge that should | fail to do so and continue to receive financial assistance which | would not be entitled to by
reason of my changed circumstances, the Universily may have recourse against me in any of the ways set out above.
In the interest of good governance and accountabilily for public funds, | agree that the Universily may request my
individual profile from the TransUnion Credit Bureau to verify my/or my parents, spouse, or guardian's employment
details.

_i:]Accepl Declaration

Save
Email: generalfunding@uct.acza | Tel: 021 650
2141

o Navigate through the relevant Tasks e.g. Attachments

Pgfunding@uct.ac.za 23
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\mporfant

Notice o “Refer back to the Student” will be marked

e PGFO will add a message in the Comment box below to instruct what is required from you

PG Online Funding Application

Refer back to Student

Please add relevant documents

Attached File Document View
1|Online_application_updates.docx | ~ | View Deletel
2 |Online_application_updates . docx | Father's Pension ~ | View Delete|
Add |

Save

Email: generalfunding@uct.ac.za | Tel: 021 650
2141
PGFO Comments

Please upload your mothers pension slip

e Click on the Declaration once you've checked all the pages and complete where applicable

e (Click the Save button

You will receive again the email Notification and can view the status of

your funding application

Pgfunding@uct.ac.za
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Postgraduate Financial Ald Application Submitted

€5 Repl %5 Reply All | —» Forward
no-reply@uctacza ) Reply | € Reply 7 1
To © Tue 2022/08/02 10:19

2022-08-02

Dear Funding Applicant (1928540)

Postgraduate Financial Aid Application Submitted

We acknowledge receipt of your application form for financial assistance for South African and permanent resident postgraduate students.

The requirements include the submission of a complete application form, along with the specified supporting documentation. If your PG
Financial Aid application is found to be incomplete, we will contact you with a request for the outstanding documents.

If your application is complete, and you are considered eligible, we will inform you of the provisional outcome as per the dates below:
Doctoral students outcome expected 5 - 9 December 2022

Honours students outcome expected 12 - 16 December 2022

Masters students outcome expected 19 - 23 December 2022

If your application is incomplete at the time of assessment, your outcome will be delayed until the next round of assessments.

Please ensure that the preferred email address reflected for you on PeopleSoft Seli-Service reflects as your UCT email address as this is
the address we will use to inform you of the result of your application.

OR

4.1.2 Incomplete funding application

If the applicant did not complete the Funding Online Application the following steps can be followed.

e Applicants must navigate to the Student Homepage.

Tasks

1 To Do's

Pgfunding@uct.ac.za 25
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e Click on the Tasks tile

Temgotins |
The following To Do List page opens

< Student Homepage Tasks
1

To Do List

To Do List
1row
]
Task Due Date Status
PG Online Funding Application In Progress >

e C(Click on the PG Online Funding Application link

R\

The pages open at you last activity. E.g., Activity Guide page

{ Tasks Student Task WorkCenter

o « PG Online Funding Application

Student Task WorkCenter
=SS < lo~ Please add relevant documents
Legend ‘Aﬂached File Document ‘View |
. 1 ‘Ceniﬂed_lranscr\pts,dncx [‘Certified copy of ID 5 ‘V\ew | Delete
Task =
Progress 0 5 g Add ‘

@ % Agreement

Save
@ ok Academics
© % Other Funding Email: generalfunding@uct.ac.za | Tel: 021 650
© % Needs Assessment 2141
© * Attachments.
© % Declaration

You can continue and repeat all the steps as per this document.

Pgfunding@uct.ac.za 26
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