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Purpose and Scope
This SOP outlines the procedures for transporting biohazardous materials[footnoteRef:1] to minimise the risk of exposure to or release of the biohazardous agent, thereby safeguarding laboratory personnel, the community, and the environment. This applies to transport within the laboratory, between laboratories or rooms within the same building, between laboratories or facilities on the UCT campus and off-site transport of biohazardous material. [1:  Human or animal specimens, GMOs, biological materials or waste known or expected to contain biological agents capable of causing infection in humans or animals ] 

Abbreviations and Acronyms
List all abbreviations and acronyms used in this SOP. If there are no abbreviations, delete this section.
	
	

	
	

	
	

	
	

	
	



Applicable Regulatory Requirements
· National Road Traffic Act (Act 93 of 1996) and regulations as listed in SANS10228.
· International Air Transport Association (IATA) and South African Civil Aviation Authority Regulations
· Convention on International Civil Aviation, Annex 18 —The Safe Transport of Dangerous Goods by Air.
· National Health Act and the required Biological Material Transfer Agreement (BMTA).
Responsibilities
Complete the table with the specific responsibilities of the respective individuals or groups in the laboratory, e.g., Laboratory manager, H&S Officer, Researchers, Students, etc. Use job descriptions (not names as people may leave). Examples of responsibilities are included in the table.
	Individual
	Responsibilities

	PI of the lab performing the transfer/transport 
	Ensure that a system is established for the safe transfer or transport of biological materials

	
	Classify if the material is a dangerous goods or not, select the proper means of transfer or transport, select a proper packing and packaging material, ensure proper signage and labelling on the package, and establish the most appropriate route of transfer/transport  

	
	Ensure that the packaging and labelling of the container and other transportation procedures follow those described in this SOP


Packaging and transportation procedures 
0. Procedure for packaging 
Include diagrams or pictures where possible
a. The sample must be triple packaged. The sample must be placed in a sealed primary container that is securely closed and leak-proof. Plastic containers should be used whenever possible.  
b. The primary container should be placed inside a leak-proof and sealed watertight secondary container, with enough absorbent material (e.g. paper towels or commercially available absorbent material) placed around the primary container sufficient to absorb the entire contents of the primary container in case of breakage or leakage. 
c. An information sheet including quantity and type of biological material, and particulars about the transferor and transferee (including emergency contact numbers) must be available. 
d. The secondary container must be placed inside a tertiary carrier/cooler that is sturdy and leak-proof, with a lid that can be sealed.  
e. The outside of the tertiary container must be free of any biohazardous material so that the package can be carried safely between facilities or outside the building without wearing gloves or lab coats. External surfaces of every container shall be decontaminated during the assembly of the package, including the tertiary container 
f. The outer container must be labelled with:  
• The universal biohazard symbol  
• Name of the PI responsible for transferring /transporting the material  
• Contact number of the safety lead/lab manager of the transferring lab
g. Sealable, labelled containers must also be used for the transportation of samples within the building.
Procedure for transporting  
a. Biological materials must not be transported via public transport. Examples of acceptable modes of transport include walking, personal vehicles, and commercial carriers (i.e. courier services).  
b. When transporting biological agents between buildings on the UCT campus, care must be taken to select a route that minimises exposure to the community and avoids crowded areas.  
c. Within the building, all biological materials must be transported using the service lift.  
d. A spill kit should be carried / nearest available location of a spill kit should be known when transferring between laboratories (i.e. within the same building). 
e. A spill kit shall be carried for transport between laboratories and laboratories of other research institutions/ universities.
f. The package must be taken directly to its intended location without stopping at other locations along the way and shall not be opened during transport. If a spill is suspected, the package shall be opened at the destination inside a biosafety cabinet.  
Receiving
a. Inspection: Upon arrival, inspect the package for any signs of leakage or damage. 
b. Decontamination: If leakage is detected, decontaminate the package according to established procedures. 
c. Storage: Store the material properly in a designated area, following biosafety guidelines. 
Control measures
a. Training: List training required to transport biohazardous materials. Note: Training records must be available. 
b. Biosecurity: Include biosecurity considerations and/or requirements if relevant. 
c. SOPs: Refer to other relevant SOPs (Agent-specific, storage, spill procedures, etc.)
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