REQUEST FOR PROPOSALS (RFP)

Appointment of a Temporary Academy Coordinator
Healthy Futures South Africa (HFSA) Programme
Fixed-Term Contract: 1 June 2026 - 31 October 2026

1. Introduction

The Bertha Centre for Social Innovation and Entrepreneurship, in partnership with the
Healthy Futures South Africa Foundation (HFSA), funded by the Mastercard Foundation,
invites suitably qualified individuals or service providers to submit proposals for the
provision of Academy Coordination services for the Healthy Futures South Africa
programme.

The appointment is for a temporary fixed-term maternity cover position for a period of
five (5) months, from 1 June 2026 to 31 October 2026.

The HFSA programme focuses on strengthening community-based innovation and
health entrepreneurship ecosystems to improve health outcomes and support youth
development in South Africa. The selected candidate/service provider will support
programme implementation across project sites in the Western Cape.

2. Background

Since the launch of the Healthy Futures South Africa initiative, the Bertha Centre has led
programming activities across three Western Cape sites: Klipfontein, Vredenburg, and
Knysna.

The programme aims to:
e Strengthen health entrepreneurship ecosystems;
e Support youth-led innovation;
¢ Facilitate learning and collaboration among ecosystem stakeholders; and

¢ Deliver entrepreneurship and health innovation programming through the Health
Entrepreneurship Academy.

The Academy Coordinator will ensure operational continuity during the maternity leave
period and support implementation activities across the programme.
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3. Objective of the Assighment

The objective of this assignment is to provide operational, programme coordination,
facilitation, stakeholder engagement, and monitoring support for the HFSA Health
Entrepreneurship Academy and associated ecosystem activities.

4. Scope of Work

The successful bidder/service provider will be expected to undertake the following
responsibilities:

4.1 Academy Coordination and Delivery

e Manage the day-to-day operational coordination of the HFSA Health
Entrepreneurship Academy in Philippi Village;

¢ Coordinate speakers, facilitators, and programme contributors;
e Deliver selected lectures and support curriculum implementation;

+ Facilitate assessments, reflection sessions, mentorship, coaching, and
wellbeing activities;

¢ Build and maintain relationships with Africa Health Collaborative partners;
e Spend one to two days per week at Philippi Village overseeing workshop delivery.
4.2 Site Learning Circles and Ecosystem Support
e Participate in learning circles across Klipfontein, Knysna, and Vredenburg;
e Attend ecosystem workshops and stakeholder engagements;
e Support ecosystem development initiatives and partnership activities.
4.3 Incubation Support
e Contribute to planning for Phase 2 incubation activities;
e Engage ecosystem partners for opportunities and exposure;
e Identify and onboard mentors, guest speakers, and partner organisations;
e Support venture funding award preparations;

e Provide follow-up coaching and reporting support to previous funding awardees.

d, Green Point

e Town, South Aftica dlqngin? The vay we'ie ohﬂn?in? The Jodld

Accredited by: Graduate School

O i | B

i

fqus & AMBA &


mailto:berthacentre.gsb@uct.ac.za

N

4.4 Monitoring, Evaluation and Reporting
e Provide regular programme updates to the HFSA and Bertha Centre teams;
¢ Ensure collection and management of monitoring and evaluation data;
¢ Analyse programme data and provide insights for continuous improvement;
e Supportdonor and internal reporting requirements.
4.5 Strategic Continuity
¢ Maintain continuity of stakeholder relationships and programme knowledge;

¢ Document key learnings, processes, and recommendations during the contract
period.

5. Deliverables
The appointed service provider/candidate will be expected to deliver the following:

¢ Successful coordination and implementation of all scheduled Health
Entrepreneurship Academy activities during the contract period;

¢ Strengthened stakeholder relationships across programme sites and partners;
e Monthly progress reports including:

o Activities completed;

o Lessons learned;

o Risks identified;

o Mitigation actions and recommendations;
e Monitoring and evaluation data submissions;

e Handover documentation and continuity notes at the end of the contract.

6. Minimum Requirements
Interested applicants/service providers must demonstrate the following:
Qualifications

e Advanced degree in Public Health, Social Sciences, Business Administration,
International Development, or related field.
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Experience
e Minimum three (3) years’ experience in:
o Programme coordination;
o Facilitation or training delivery;
o Stakeholder engagement and relationship management.

e Experience working within community-based development environments will be
advantageous.

Competencies
e Strong organisational and project coordination skills;
¢ Facilitation and teaching capability;
e Excellent written and verbal communication skills;
e Ability to work independently and collaboratively;
e Strong problem-solving and adaptability skills;

e Cultural sensitivity and experience working with diverse communities.

7. Contract Duration
The contract period will run from:
1 June 2026 to 31 October 2026

This is a fixed-term temporary assignment linked to maternity cover.

8. Reporting Line

The successful candidate/service provider will report to the relevant Programme Lead at
the Bertha Centre and work closely with:

¢ HFSA Central Team;
e Solution Space Team;

e Ecosystem partners and stakeholders.
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9. Proposal Submission Requirements
Interested bidders/applicants are requested to submit the following:
1. Technical Proposalincluding:
o Understanding of the assignment;
o Proposed approach and methodology;
o Relevant experience and qualifications.
2. Curriculum Vitae (CV) of the proposed candidate(s);
3. Atleasttwo (2) contactable references;
4. Financial Proposal indicating:
o Daily or monthly rate;
o Total proposed cost for the assignment;

o Anyanticipated travel-related costs.

10. Evaluation Criteria
Proposals will be evaluated based on:
¢ Relevant qualifications and experience;

¢ Demonstrated understanding of health entrepreneurship and ecosystem
development;

e Programme coordination and facilitation capability;
o Stakeholder engagement experience;

o Cost competitiveness.

11. Submission Details
All proposals must be submitted electronically by 27 May 12pm (SAST) to:

Ntombini Marrengane
ntombini.marrengane@uct.ac.za

Bertha Centre for Social Innovation and Entrepreneurship

Subject Line:
RFP - HFSA Academy Coordinator (Temporary Cover)
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Late submissions may not be considered.

12. Confidentiality and Reservation of Rights
The Bertha Centre reserves the right to:
e Request additional information from bidders;
e Acceptorreject any proposal;
e Cancel oramend the RFP process at any stage.

Allinformation shared through this process will be treated confidentially.
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