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Registration Activity Guide: Student-facing Steps 1-11

1. Login on Peoplesoft http://studentsonline.uct.ac.za/

Password
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= To Do List 1
E To Do List

‘:Q Completed Agreements

Task Due Date Status

I University of Cape Town Registration Assigned > I



http://studentsonline.uct.ac.za/

‘ Registration Activity Guide: Student-facing Steps 1-11 ‘

4. Upon clicking on the task, the Registration Activity Guide opens on Step 1 (Introduction). Read the introduction and
click Next.

University of Cape Town Registration

Academic Assistance | | Help

t'tfo:"“h" Step 1 of 14: Introduction
isitex
Welcome to University of Cape Town Registration
2 | Declaration This registration task will allow you to
Not Started

» Verify or update personal information
3 | Additional Information « Verify address details
Not Started - Indicate your communication preferences
- Sign agreements

- Register for classes based on your active program of study
4 Personal Details

RiSan Should you require assistance in any steps, please click on the "Help" button. For academic

advice click on the "Academic Assistance” button.

5 | B
Not Starte

hic Details
d Your future is important to us. In order to ensure success please take note of your
responsibilities by following the link to the UCT student responsibilities policy here.

5. Upon clicking next, the Declaration (Step 2) is displayed. Read the information and click Accept and Next to continue.

University of Cape Town Registration

Academic Assistance | Help

1 Intreduction Step 2 of 14: Declaration

Visited

- PRIVACY STATEMENT FOR REGISTRATION AT UCT

Declarati When you register as a student at UCT we collect and generate the following information for the pumposes of concluding a student contract with you, performing in

| E;:;;";“ terms of this student contract, inuing oo i with van 35 2 UCT alumni and o fufil o anlinatinns:

n

+ Personal information in yoy EESVEISNT University of Cape Town Registration E

3 Add)llunal Information « Your image and fingerprint|

Not Started e Academic Assistance | Help I £ Pravious [ Mext »

1 Introduction Step 2 of 14: Declaration s
Wisited
i PRIVACY STATEMENT FOR REGISTRATION AT UCT




Registration Activity Step 3 (Additional Information). Complete — Save —
Next

2024 Are you expecting to complete your qualification this

Additional Information year? Drop down Yes/No
Complete

Expected Graduation Year

1. Are you expecting to complete your qualification this year?

v




&  Registration Activity Guide: Student-facing Steps

6. Based on the student's cohort, the applicable Questions in the Additional Information step (Step 3) appears for
completion. Complete the questions, Save Answers, and click Next

X Exit University of Cape Town Registration

prmer—T ' Step 3 in previous slide
1 Inwogucton Step 3 of 14: Additional Information

Please Answer all the question below truthfully.

| Declaration *1. Have you received NSFAS funding at another institution? i
W27 compiete remaining to enable completion of the UCT quali

NO are N rior studies willaffect your funding ye
° x Ext University of Cape Town Registration H
Additional Information No
In Progress
ersonal Details
lot Started N

Students who are eligible, will also see the Laptop question in
1 mucton - Step 3 of 14: Additional Information — Step 3. If “Yes” is selected (indicating interest to purchase a
P Prease Answerallhe gueston below ity Laptop from UCT), an additional Activity Guide will be
Declaration Expected Graduation Year H i
Campiee assigned to you to complete this process.

*3. In what academic year do you intend to complete} C
2
*1. In what academic vear do you intend to complete all the courses for your qualification?

2. Have you g atanother university (a |Academ\:Ass\s(anne He'p| | [ £ Previous I Next )

2026

7. Complete Steps 4-11 by clicking on the Confirm/Save buttons and Next to move along to the next step.

. g Emergency Contacts
E> Personal Details I Not Started Academic Assistance ‘ Help [ £ Previous Next ¥ I
In Progress =
Academic Assistance | | Help -( Previous
- . . g Communication Preferences 7‘ 7‘ ‘ e
5 Biographic Details Not Started
Not Started [ Confirm ]
. Personal & Demographic
g Contact Details 10 | Information
Not Started Not Started ’ “ ” . . . .
If you have any “blocks/holds” (Service Indicators) on your record, these will be noted in Step
2 | Addresses 11| Holds 11. Please resolve the “blocks/holds” first, before entering back into the Registration Activity
Not Started Not Started Guide to continue with the Registration Process.




Registration Activity Guide Step 5 (Biographical Details). Complete — Confirm —
Next

* Self Declared Race

Biographic Details 2024
Complete

Biographic Details

Why does UCT want to know about your ‘race’?

UCT is committed to social justice, and to transforming
the student body to be diverse and representative of the
South African population

The Department of Higher Education and Training
(OHET) Is also committed to the transformation of
universities

UCT, along with all other higher education institutions, Is
required 1o coliect and report statistics on the ‘race’ of
our students, using the categories specified by DHET.

Step 5 of 14: Biographic Details

This also allows UCT to monlitor progress towards
student transformation and to be better able to report the
student registration statistics more accurately to DHET.

It ks for this reason and as part of your registration
process, you are requested to choose one of the options
from among these cholces

*Salf Declared Race « D

» Demographic Details

Chinese
Self Declared Race Calourad
Indian

Mo Infarmation
White

Please complete the Ethnic Group fleld as we use this
information for reponting purposes,




PPSC Registration Method: Student-facing Step 12-14

8. Upon clicking on the My Course step (Step 12), a Pop-up Message with the applicable Active Programme and Plan
appears. Click OK.

L ] I L
2023
Masters
g | Contact Details l Select Al } [ Add Additional Courses } l Delete }
Not Started
Your 8t ing Cart
i Add
Shopping Cart u Mot ;:n?;s Select Availability Class Description Session  Daysand Times Room Instructor Units Seats Preferences
YYou are active and ready to enrol for the following programme/plan: MSocSc by coursework & diss (HV006) /Social Development (HMO0BSWKO3)
QOpen Lecture - 7559 SWK 5000F Comp Soc Semester 2400
. . ] Policy in Afi O ’
Your shopping cart has been pre-populated with the courses required to complete your enrolment. g JEerasacyContacts cleyinAea ne More meeting
RuiSianed details available
Should you require assistance in any steps, please click on the *Help” button.
For academic advice click on the “Academic Assistance” button. g | Communication Preferences Open Prac-6982  SWK 5012H Social Full Year 24.00
Not Started Development Internship .
. More meeting
Flease contact your faculty should you see any failed enrolments. details available
Personal & D
@ Information Open Lecture-8116  SWK 50145 Semester 2400
0K Not Started Sacial/Economic Two .
Development More meeting
details available
E Holds
EonEke Open Lecture - 10373 SWK 50565 Social Semester 2400
Inclusicn and the Youth Two .
More meeting
My Courses detalils available
In Progress

9. To finalise registration, click on the Select All button and click Enrol.

2023
Mastars
Contact Details [ Select All ] [ Add Additional Courses Delete
Not Started
Your Shopping Cart
Addresses . . ) )
Not Started Select Availability Class Description Session Days and Times Room Instructor Units Seats Preferences
Open Lecture - 7559  SWK 5000F Comp Soc Semester 24.00
T e e e v i _a Danlir i Afrimn [ Tarey




PPSC Registration Method: Student-facing Step 12-14

10. A Pop-up Message appears, click Yes to continue.

Are you sure you want to enroll?

Yes No

11. Upon clicking on the Enrol button, the list of courses you registered for will appear, with a positive or negative
indicator. Click Next to view your schedule.

2023

Viasters

| 6 Contact Details " SWHK 5000F - Comparative Social Policy in Africa

.~ Not Started This class has been added to your schedule.

| 7 | Addresses

~._~" Mot Started " SWHK 5012H - Social Development Internship
This class has been added fo your schedule.

g | Emergency Contacts
" Mot Started

" SWHK 50145 - Social and Economic Development
m Communication Preferences This class has been added to your schedule.

Bt QFardnd




2023

Mastars

= By Class By Date
7 | Addresses o &
Mot Started
Show Enrolled Classes Show Dropped Classes
8 Emergency Contacts
Mot Started  SWK S5000F Comp Soc Policy in Africa
£ g:ln;?;rt::;catlcn e === Status Units Grading Basis Grade Academic Program Requirement Designation
Enrclled 2400 Graded MSocSc by coursework & diss
Personal & Demographic
10 | Information
Not Started Class StartyEnd Dates Days and Times Room
13/02/2023 - 15/06/2023 Days: Monday to Saturday To be Announced
Holds Lecture - 75589 . . )
Gomplete Times: 08:00 to 18:00
Enrallment Deadlines
412 | My Courses
~_~" Complete . R
- SWK 5012H Social Development Internship
View My Classes
Visited Status Units Grading Basis Grade Academic Program Requirement Designation

% Exit | University of Cape Town Registration : ( ) {}

Tasks

em———"Y ‘ Note: Upon clicking submit, the
. =3 student will automatically be
. Submit .

6 contactostans Step 14 of 14: Complete — re-directed to the Student

Complete

Click on the Submit button to complete your UCT registration task.

Home page. The Tasks tile will
Addresses Please note that as a registered student you are required to follow the policies, w“ ”
@ Complete procedures, and guidelines of UCT. You are liable for fees. You may view your Fee | ‘ No current tasks | now show “No current tasks”.

Account and Proof of Registration via PeopleSoft Self-Service. .
2 i This marks the end of the
student’s registration.
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