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<% Registration Activity Guide: Student-facing Steps (PE)

1. Login on Peoplesoft http://studentsonline.uct.ac.za/

—

e UNIVERSITY OF CAPE TOWN

Password

Tasks

2To

Do's

[=] ToDoList

‘:a Completed Agreements

1
To Do List

Task

University of Cape Town Registration

3. On the Tasks page, click on University of Cape Town Registration to open the Registration Activity Guide



http://studentsonline.uct.ac.za/

<% Registration Activity Guide: Student-facing Steps (PE)

4. Upon clicking on the task, the Registration Activity Guide opens on Step 1 (Introduction). Read the introduction and
click Next.

University of Cape Town Registration

Academic Assistance | | Help

|\={"f°:"=“°" Step 1 of 14: Introduction
isitex
Welcome to University of Cape Town Registration
2 | Declaration This registration task will allow you to
Not Started

» Verify or update personal information
3 | Additional Information « Verify address details
Not Started - Indicate your communication preferences
- Sign agreements

- Register for classes based on your active program of study
4 Personal Details

Not Started Should you require assistance in any steps, please click on the "Help" button. For academic

advice click on the "Academic Assistance" button.
5 | Biographic Details o
Not Started Your future is important to us. In order to ensure success please take note of your
responsibilities by following the link to the UCT student responsibilities policy here.

5. Upon clicking next, the Declaration (Step 2) is displayed. Read the information and click Accept and Next to continue.

University of Cape Town Registration - 2024 -The
declaration has
Help £ Previous
e been expanded

1 I‘;'}r::uclitm Step 2 of 14: Declaration to include that
- PRIVACY STATEMENT FOR REGISTRATION AT UCT all

Academic Assistance |

Declaration When you register as a student at UCT we collect and generate the following information for the purposes of concluding a student contract with you, performing in
e terms of this student contract, inusing oo relat with vews 35 2 UIET alumni and to fulfil onr nnlinatinns: Correspondence
+ Personal information in yo{ (VS University of Cape Town Registration : between UCT
3 Additional Information . Youri i int i
Not Startec ourimage and gerprn JR——— | [<» [ and a student is
e cademic Assistance Help £ Previous Mext » )
— via the UCT
1 Inroduction Step 2 of 14: Declaration Accept email account.
i st ..
i PRIVACY STATEMENT FOR REGISTRATION AT UCT Simil ar|y’ all

student email
communication
with UCT will be
from their UCT
email account.



Registration Activity Step 3 (Additional Information). Complete — Save — Next

X Are you expecting to complete your qualification this

Additional Information 2024 year? Drop Down Yes/No

Complete

* Expected Graduation Year

*1. Are you expecting to complete your qualification this year?

v




Registration Activity Guide Step 5 (Biographical Details). Complete — Confirm —
Next

* Self Declared Race

Biographic Details 2024
Complete

Biographic Details

Why does UCT want to know about your ‘race’?

UCT is committed to social justice, and to transforming
the student body to be diverse and representative of the
South African population

The Department of Higher Education and Training
(OHET) Is also committed to the transformation of
universities

UCT, along with all other higher education institutions, Is
required 1o coliect and report statistics on the ‘race’ of
our students, using the categories specified by DHET.

This also allows UCT to monlitor progress towards
student transformation and to be better able to report the
student registration statistics more accurately to DHET.

Step 5 of 14: Biographic Details

It ks for this reason and as part of your registration
process, you are requested to choose one of the options
from among these cholces

*Salf Declared Race « D

» Demographic Details

Chinese
Self Declared Race Calourad
Indian

Mo Infarmation
White

Please complete the Ethnic Group fleld as we use this
information for reponting purposes,
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6. Based on the student's cohort, the applicable Questions in the Additional Information step (Step 3) appears for

completion. Complete the

guestions, Save Answers, and click Next

Step 3 of 14: Additional Information
Please Answer all the question below truthfully,

Introduction
Visited

| Declaration

1. Have you received NSFAS funding at an
7 Complete

o
remaining to enable completion of the UCT quali

Additional Information No v

E> In Progress

*2. Have you ever registered at another university (at
4 | Personal Details
Not Staried No v

1
5 | Biographic Details
Nol Started Expected Graduation Year

*3. In what academic year do you intend to complete|
g | Contact Details 2
Not Startad 2026

7 | Addresses
Not Started

Laptop

By clicking NO: You confirm that you are not interested in

g | Emergency Contacts
No Started

University of Cape Town Registration

ther Institution? NOTE: if you are NSFAS funded, prior studies will affect your funding years

X Exit

Academic Assistance | | Help

£
=] O

University of Cape Town Registration

-
-
.
|A:adem\cAss\star\De Help‘ ‘ < Previous I Next )

Students who are eligible, will also see the Laptop question in
Step 3. If “Yes” is selected (indicating interest to purchase a
Laptop from UCT), an additional Activity Guide will be assigned
to you to complete this process. The Laptop activity guide has
all the details regarding payment and pick-up of the device (for
more information: https://icts.uct.ac.za/services-student-
computing/allocation-uct-laptops).

Introduction Step 3 of 14: Additional Information Save Answers
Visited
Please Answer all the question below truthfully.
Declaration Expected Graduation Year
GComplete

*1. In what academic year do you intend to complete all the courses for your qualification?

Additional Information
Complete

*4. Are you interested in recsiving a laptop from UCT

No v
9 | Communication Preferences
Mol Siaged -

v

7. Complete Steps 4-11 by clicking on the Confirm/Save buttons and Next to move along to the next step.

Academic Assistance | | Help

£ Previous

! MNext » I

Confirm

(Service Indicators) on your record, these will be noted in Step

11. Please resolve the “blocks/holds” first, before entering back into the Registration Activity

: E Contact:
Personal Details 8 ergenty onacis
Not Started
In Progress
e Academic Assistance | Help ‘ ‘
- : : g Communication Preferences
5 Biographic Details Not Started
Not Started
[ Confirm ]
. Personal & Demographic
g Contact Details 10 | Information
Not Started Not Started ’
If you have any “blocks/holds”
7 Addresses 11 | Holds
Not Started Not Started ) . . . .
Guide to continue with the Registration Process.



https://icts.uct.ac.za/services-student-computing/allocation-uct-laptops
https://icts.uct.ac.za/services-student-computing/allocation-uct-laptops

@ PE Registration Method: Student-facing Steps (PE)

8. After completing steps 1-11, when clicking on the My Course step (Step 12), a Pop-up Message with the applicable
Active Programme and Plan appears with an instruction of where to add courses. Click OK.

I The active plan appears. Click on “OK”". I

Shopping Cart Upon clicking on the Add My Courses button, the
You are active and ready to enrol for the following programme/plan: Bachelor of Social Science (HB0O01) Education Planner opens. Courses can be selected
To start selecting your courses, please click on the “Add My Courses” button by “Ck_mg the appropriate boxes' Complete the
selection of courses and click Update Planner and
then Continue.
e
[

Program Enroliment

Add My Courses |




= PE Registration Method: Student-facing Steps (PE)

T

. - Student needs to tick the year that he
Education Planner wants to register for and click on “View”

ID/Name: 2083032 Xulu,Nomfundo S'nenhlahla
Campus ID:  XLXNOMO17

Select Year
HB001/3 - Year 1 View
HB001/3 - Year 2 View

HB001/3 - Year 3 View




Ils PE Registration Method: Student-facing Steps (PE)

v Plan Selection

The Active Plan of the student

Student Active Plan Combination W| I I ad p pea r.
Academic Plan Description Th e AdJ u Sted P I an
HBO01DOHO1 Humanities General . .
Combination appear
Adjusted Plan Combination u nderneath . Th iS iS Where the
e N s | student can change his major

‘HBUD‘IAFSN Q ‘

-~ plan combination. After each
change, the student needs to
“Save and Reload”

HBOO1ANSO! Q|

Please use the lookup fields and buttons to add or change your majors. If you have

difficulty signing up for the courses required by the major(s) this year or have concemns
about potential timetable or pre-requisite issues which may delay your completion,
please consult an advisor.

l Save and Reload l
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Education Planner

¥ Planned < Enrolled @ Passed ¥ Not Passed
7 Grade In Progress

l Required Course Summary l

‘ Handbook ‘

Courses that must be taken in HB001/3 - Year 1:

Select Status  Item

¥ HBO001/3 Year 1 Humanities Courses

AFS 1100S: Understanding Gender

or AGE 1002S: Archaeology & our Heritage

or ANS 1400F: Words Deeds Bones & Things

o o 0O o

or ANS 1401S: Introduction to Anthropology

® Dropped A Invalid Courselist

Category

Core Courses
Humanities
Courses

Humanities
Courses

Humanities
Courses

Humanities
Courses

Credits

15.00

18.00

18.00

18.00

The Education Planner opens.
The Required course
Summary can be opened to
see the courses that the
student needs to select.

The Handbook can be opened
for reference.
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The Required Course Summary
shows the courses for the specific
Required Course Summary majors that the student needs to

Flease use the following guideline to determine which courses are required for the plans that se | ect
you have chosen. Note, courses that have a category of Legacy Core, Augmented Core or )

EDP Core cannot be planned without faculty intervention.

If there is any timetable clash in
the course selection, a pop-up
message will appear.

HB001/3 - Year 1

HBO01AFS01 Gender Studies Year 1

Plan(s): HBOO1AFSO01
Plan Description: N/A

Minimum Credits Required: N/A Minimum Courses Required: N/A

Maximum Credits Allowed: N/A Maximum Courses Allowed: N/A

Courses Description Category

Units

To Astronol
AFS 11008 AFS 11005: Understanding Gender Core Courses T Atimetable clash already exists with current selection (21000,2355)
Psychology

A clash free course is not available from the list provided

science 1010

icience 1011

icience 1015 18.00

icience 1015 18.00




I@PE Registration Method: Student-facing Steps (PE)

ducation Planner

o i or SLL3074S: Spanish lllb

________________________________________________

% Humanities - Level 1 Other Faculty Electives

* INF 1002F: Foundations of Information Sys
Credit Summary:
Year Planned 126 Year Enrolled 0 Year Passed
Program Planned 126 Program Enrolled 0 Program Passed
J Your education plan has been updated.

o T O TRAT TS

Core Courses

Core Courses

________________________________________________________

18.00

=)

Return to Registration

After the course selection,
“Update Planner” needs to be
clicked. Then click “Continue”.
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- If there is any rules that are
=ducation Flanner . .
not followed in the selection,
INF 1002F: Foundations of Information Sys: th e e rro r m essages Wi | I te I I
©  Requsie NBT QL atleas 70%) NSC Mahematics L4 MAMTOT4 pipl MANIG22 65% the student what he needs to
do or change in the selection.
NANIT010F: Mathemates 1010 After the changes have been
® MAM 1010F: Mathematics 1010 failed to meet the following requirement: UCT Requisite . .
MAM1014F/15S passed or NSC Mathematics L5 done and all is in order, the
“Update Planner” needs to be
@ ‘You cannot exceed 4.5 courses per semester in the first year tiC ked a n d t h e n IICO nti n u e)).
Your choices are not meeting the programme requirements or presents a clash: please return
to your selections and check or try a different combination. If you find no permitted
A combination, you will have to submit a service request by clicking on “Continue”. Your

shopping cart will be populated with the selections you made, but you will need to request
approval from the Faculty by clicking on the “Request Approval® button on the Shopping Cart
screen.

Update Planner l Return to Registration
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Schedule Builder

@ Open B Glosed A wait List

> Change Filter Options

Meeting Information

Time Monday Tuesday ‘Wednesday Thursday Friday Saturday Sunday
@@ ANS 1400F - LGO1 @ ANS 1400F - LG01 @ ANS 1400F - LGO1
Lecture Lecture Lecture
8:00AM - 9:00AM 8:00AM - 9:00AM 8:00AM - 9:00AM
8:00AM Location: TBA Location: TBA Location: TBA
Session SM1 Session SM1 Session SM1
0280 0280 0280
PENDING PENDING PENDING
) ELL 10165 - LGOI () ELL 10165 - LGO1 () ELL 10165 - LGO1
Lecture Lecture
9:00AM - 10:00AM 9:00AM - 10:00AM
Location: TBA Location: TBA
Session SM2 Session SM2
0280 0280
PENDING PENDING
9:00AM
() ELL1013F - LGO1 () ELL1013F - LG01
Lecture Lecture
9:00AM - 10:00AM 9:00AM - 10:00AM
Location: TBA Locstion: TBA
javascriptwoid(0); Session SM1 Session SM1

12:00PM - 1:00PM 12:00PM - 1:00PM 12:00PM - 1:00PM
Location: TBA Location: TBA Location: TBA
Session SM2 Session SM2 Session SM2
0280 0280 0280
PENDING PENDING PENDING
1:00PM
2:00PM
3:00PM
4:00PM
s:00PM
6:00PM

Meeting Information not available

Class Course Title Instructor Start Date End Date

'("‘TFU?D:;';I’)OS - TLoen AFS 1100S: Understanding Gender Staff 22/07/2024 20/11/2024
(STLuLu:rE::)ZF = IR SLL 1002F: Word Power Staff 12/02/2024 12/06/2024
g_‘agg;g"‘ F-TLOo1 SOC 1001F Introduction to Sociology Staff 12/02/2024 12/06/2024

The Schedule
Builder/Timetable of the
student will appear.
Then “Proceed to
Registration”.
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2024
Undergraduate
Addresses [ Add My Courses ] [ Select All I [ Add Additional Courses I [ Delete I
Complete
Select Availability Class Dy ﬁ:;;' ~ Room Instructor  Units Seats Preferences
Emergency Contacts
Complete J  Open Lecture - 5778 AFS 11008 Semester 18.00
Understanding Two
Gender More meeting
P details
Communication Preferences available
Complete
Tutorial - 5799 To be Tobe Tobe
Announced Announced  Announced
Personal & Demographic
w Information
Complete [  Open Lecture - 9871 ANS 1400F Words Semester 1800
Deeds Bones & One
Things More meeting
details
Holds available
Complete
[m] Open Lecture - 9918 ASL 12015 Semester 18.00
Representations of Two More meeting
Affi
‘ L= rea details
_ Comolete : available
tion *UCT_DERIVED_PE_UCT_POP_FROM_PEY);
| |
Add My Courses Select All l [ Add Additional Courses ‘ | Delete |

This is where the student can
make any further changes. If
his selection is correct, click

“Select All” and then “Enroll”

Are you sure you want to enroll?

o | T

Are you sure you want to enroll?
Click on “Yes”.
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The list of courses you
registered for will appear,
with a positive or negative
indicator. Click “Next” to view
2024 your Schedule.

Undergraduate

REES, Vi, ) FLErE ES, i

University of Cape Town Registration

-‘éddffstses « AFS 1100S - Understanding Gender
ompIEE This class has been added to your schedule.

o Emergency Contacts

Complete o ANS 1400F - Words, Deeds, Bones & Things

This class has been added to your schedule.
Communication Preferences

Complete
o ASL 12015 - Representations of Africa
Personal & Demographic This class has been added to your schedule.
w Information
Complete
" ASL 13015 - Introduction to Sociolinguistics
Holds This class has been added to your schedule.
Complete
@ My Courses 4" ELL 1013F - Literature: how and why?
Complete This class has been added to your schedule.
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- [ |
‘ Academic Assistance | | Help | ‘ [ 4 P[ev\oLI ] [ Next »
N | |
_
2024
Undergraduate
By Class | By Date
g | Emergency Contacts
Complete Show Enrolled Classes Show Dropped Classes
g | Communication Preferences .
Complete v AFS 11008 Understanding Gender
Persona[ & Demographic Status Units Grading Basis Grade Academic Program Regquirement Designation
10 Information
Complete .
Enrolled 18.00 Graded Bachelor of Social Science
44 | Holds
Complete Class Start/End Dates Days and Times Room
22/07/2024 - 30/08/2024 Days: Monday Tuesday Wednesday To be Announced
12 | My Courses Times: 12:00PM to 1:00PM
Complete Lecture - 5778 5
09/09/2024 - 22/10/2024 Days: Monday Tuesday Wednesday To be Announced
Times: 12:00PM to 1:00PM
View My Classes
VIETE] Tutorial - 5799 PINTINIA_ NI4T Schedule: To be Announced To be Announced N
S SRR
University of Cape Town Registration
Academic Assistance | | Help
a
Emergency Contacts Step 14 of 14: Complete Submit
v Complete P P -
Click on the Submit button to plete your UCT registration task.

Communication Preferences
Complete

Personal & Demographic

w Information

Complete

Please note that as a registered student you are required to follow the policies, procedures, and guidelines of UCT. You are
liable for fees. You may view your Fee Account and Proof of Registration via PeopleSoft Self-Service.

The “View My Classes”(Step
13) tab will open, showing
your class schedule.

Click “Next” and “Submit” to finalise your
registration. The student will
automatically be redirected to the
Student Home page. The student can
now get his proof of registration.
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