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1. Login on Peoplesoft http://studentsonline.uct.ac.za/

2. On the Student Home Page, click on the Tasks tile.

3. On the Tasks page, click on University of Cape Town Registration to open the Registration Activity Guide

Registration Activity Guide: Student-facing Steps (PE)

http://studentsonline.uct.ac.za/


Registration Activity Guide: Student-facing Steps (PE)

4. Upon clicking on the task, the Registration Activity Guide opens on Step 1 (Introduction). Read the introduction and 

click Next.

5. Upon clicking next, the Declaration (Step 2) is displayed. Read the information and click Accept and Next to continue.

- 2024 -The 

declaration has 

been expanded 

to include that 

all 

correspondence 

between UCT 

and a student is 

via the UCT 

email account.  

Similarly, all 

student email 

communication 

with UCT will be 

from their UCT 

email account.



Registration Activity Step 3 (Additional Information). Complete – Save – Next

Are you expecting to complete your qualification this 

year? Drop Down Yes/No2024



Registration Activity Guide Step 5 (Biographical Details). Complete – Confirm –

Next

2024



6. Based on the student's cohort, the applicable Questions in the Additional Information step (Step 3) appears for 

completion. Complete the questions, Save Answers, and click Next

7. Complete Steps 4-11 by clicking on the Confirm/Save buttons and Next to move along to the next step.

Registration Activity Guide: Student-facing Steps (PE)

Students who are eligible, will also see the Laptop question in 
Step 3. If “Yes” is selected (indicating interest to purchase a 
Laptop from UCT), an additional Activity Guide will be assigned 
to you to complete this process. The Laptop activity guide has 
all the details regarding payment and pick-up of the device (for 
more information: https://icts.uct.ac.za/services-student-
computing/allocation-uct-laptops).

If you have any “blocks/holds” (Service Indicators) on your record, these will be noted in Step 
11. Please resolve the “blocks/holds” first, before entering back into the Registration Activity 
Guide to continue with the Registration Process.

https://icts.uct.ac.za/services-student-computing/allocation-uct-laptops
https://icts.uct.ac.za/services-student-computing/allocation-uct-laptops


PE Registration Method: Student-facing Steps (PE)

8. After completing steps 1-11, when clicking on the My Course step (Step 12), a Pop-up Message with the applicable 

Active Programme and Plan appears with an instruction of where to add courses. Click OK. 

The active plan appears. Click on “OK”.

Upon clicking on the Add My Courses button, the 

Education Planner opens. Courses can be selected 

by ticking the appropriate boxes. Complete the 

selection of courses and click Update Planner and 

then Continue.



PE Registration Method: Student-facing Steps (PE)

Student needs to tick the year that he 
wants to register for and click on “View”



PE Registration Method: Student-facing Steps (PE)

The Active Plan of the student 
will appear. 
The Adjusted Plan 
Combination appear 
underneath. This is where the 
student can change his major 
plan combination. After each 
change, the student needs to 
“Save and Reload”



The Education Planner opens. 
The Required course 
Summary can be opened to 
see the courses that the 
student needs to select. 
The Handbook can be opened 
for reference.

PE Registration Method: Student-facing Steps (PE)



The Required Course Summary 
shows the courses for the specific 
majors that the student needs to 
select.

PE Registration Method: Student-facing Steps (PE)

If there is any timetable clash in 
the course selection, a pop-up 
message will appear.



After the course selection, 
“Update Planner” needs to be 
clicked. Then click “Continue”.

PE Registration Method: Student-facing Steps (PE)



If there is any rules that are 
not followed in the selection, 
the error messages will tell 
the student what he needs to 
do or change in the selection. 
After the changes have been 
done and all is in order, the 
“Update Planner” needs to be 
ticked and then “Continue”.

PE Registration Method: Student-facing Steps (PE)



The Schedule 
Builder/Timetable of the 
student will appear.
Then “Proceed to 
Registration”.

PE Registration Method: Student-facing Steps (PE)



This is where the student can 
make any further changes. If 
his selection is correct, click 
“Select All” and then “Enroll”

PE Registration Method: Student-facing Steps (PE)

Are you sure you want to enroll?
Click on “Yes”.



The list of courses you 
registered for will appear, 
with a positive or negative 
indicator. Click “Next” to view 
your Schedule.

PE Registration Method: Student-facing Steps (PE)



The “View My Classes”(Step 
13) tab will open, showing 
your class schedule. 

PE Registration Method: Student-facing Steps (PE)

Click “Next” and “Submit” to finalise your 
registration. The student will 
automatically be redirected to the 
Student Home page. The student can 
now get his proof of registration.
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