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<% Registration Activity Guide: Student-facing Steps (PE)

1. Login on Peoplesoft http://studentsonline.uct.ac.za/

—

e UNIVERSITY OF CAPE TOWN

Password

Tasks

2To

Do's

[=] ToDoList

‘:a Completed Agreements

1
To Do List

Task

University of Cape Town Registration

3. On the Tasks page, click on University of Cape Town Registration to open the Registration Activity Guide



http://studentsonline.uct.ac.za/

<% Registration Activity Guide: Student-facing Steps (PE)

4. Upon clicking on the task, the Registration Activity Guide opens on Step 1 (Introduction). Read the introduction and
click Next.

University of Cape Town Registration

Academic Assistance | | Help

|\={"f°:"=“°" Step 1 of 14: Introduction
isitex
Welcome to University of Cape Town Registration
2 | Declaration This registration task will allow you to
Not Started

» Verify or update personal information
3 | Additional Information « Verify address details
Not Started - Indicate your communication preferences
- Sign agreements

- Register for classes based on your active program of study
4 Personal Details

RiSan Should you require assistance in any steps, please click on the "Help" button. For academic
advice click on the "Academic Assistance" button.
5 | Biographic Details o
Not Started Your future is important to us. In order to ensure success please take note of your
responsibilities by following the link to the UCT student responsibilities policy here.

5. Upon clicking next, the Declaration (Step 2) is displayed. Read the information and click Accept and Next to continue.

= 2024 -The

University of Cape Town Registration

e enees | e declaration has
been expanded
1 Introduction Step 2 of 14: Declaration to included that
— PRIVACY STATEMENT FOR REGISTRATION AT UCT all
a‘*;:ﬂ:" I e B o, Sty contract wilh you, performing in correspondence
+ Personalinformation in yo{ SRS University of Cape Town Registration : between UCT
3 | AddiionalInformation . v?uy Tajia-r:.c‘iir»gerpﬂnt pr——— I py— [ o> anq a student is
— via the UCT
1 I\,r::t:‘:“‘:ﬁ"" Step 2 of 14: Declaration Accept email account.
i PRIVACY STATEMENT FOR REGISTRATION AT UCT Similarly, all
student emalil
communication

with UCT will be
from their UCT
email account.



Registration Activity Step 3 (Additional Information). Complete — Save — Next

X Are you expecting to complete your qualification this

Additional Information 2024 year? Drop Down Yes/No

Complete

* Expected Graduation Year

*1. Are you expecting to complete your qualification this year?

v




Registration Activity Guide Step 5 (Biographical Details). Complete — Confirm —
Next

* Self Declared Race

Biographic Details 2024
Complete

Biographic Details

Why does UCT want to know about your ‘race’?

UCT is committed to social justice, and to transforming
the student body to be diverse and representative of the
South African population

The Department of Higher Education and Training
(OHET) Is also committed to the transformation of
universities

UCT, along with all other higher education institutions, Is
required 1o coliect and report statistics on the ‘race’ of
our students, using the categories specified by DHET.

This also allows UCT to monlitor progress towards
student transformation and to be better able to report the
student registration statistics more accurately to DHET.

Step 5 of 14: Biographic Details

It ks for this reason and as part of your registration
process, you are requested to choose one of the options
from among these cholces

*Salf Declared Race « D

» Demographic Details

Chinese
Self Declared Race Calourad
Indian

Mo Infarmation
White

Please complete the Ethnic Group fleld as we use this
information for reponting purposes,
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6. Based on the student's cohort, the applicable Questions in the Additional Information step (Step 3) appears for

completion. Complete the

guestions, Save Answers, and click Next

Step 3 of 14: Additional Information
Please Answer all the question below truthfully,

Introduction
Visited

| Declaration

1. Have you received NSFAS funding at an
7 Complete

o
remaining to enable completion of the UCT quali

Additional Information No v

E> In Progress

*2. Have you ever registered at another university (at
4 | Personal Details
Not Staried No v

1
5 | Biographic Details
Nol Started Expected Graduation Year

*3. In what academic year do you intend to complete|
g | Contact Details 2
Not Startad 2026

7 | Addresses
Not Started

Laptop

By clicking NO: You confirm that you are not interested in

g | Emergency Contacts
No Started

University of Cape Town Registration

ther Institution? NOTE: if you are NSFAS funded, prior studies will affect your funding years

X Exit

Academic Assistance | | Help

£
=] O

University of Cape Town Registration

-
-
.
|A:adem\cAss\star\De Help‘ ‘ < Previous I Next )

Students who are eligible, will also see the Laptop question in
Step 3. If “Yes” is selected (indicating interest to purchase a
Laptop from UCT), an additional Activity Guide will be assigned
to you to complete this process. The Laptop activity guide has
all the details regarding payment and pick-up of the device (for
more information: https://icts.uct.ac.za/services-student-
computing/allocation-uct-laptops).

Introduction Step 3 of 14: Additional Information Save Answers
Visited
Please Answer all the question below truthfully.
Declaration Expected Graduation Year
GComplete

*1. In what academic year do you intend to complete all the courses for your qualification?

Additional Information
Complete

*4. Are you interested in recsiving a laptop from UCT

No v
9 | Communication Preferences
Mol Siaged -

v

7. Complete Steps 4-11 by clicking on the Confirm/Save buttons and Next to move along to the next step.

Academic Assistance | | Help

£ Previous

! MNext » I

Confirm

(Service Indicators) on your record, these will be noted in Step

11. Please resolve the “blocks/holds” first, before entering back into the Registration Activity

: E Contact:
Personal Details 8 ergenty onacis
Not Started
In Progress
e Academic Assistance | Help ‘ ‘
- : : g Communication Preferences
5 Biographic Details Not Started
Not Started
[ Confirm ]
. Personal & Demographic
g Contact Details 10 | Information
Not Started Not Started ’
If you have any “blocks/holds”
7 Addresses 11 | Holds
Not Started Not Started ) . . . .
Guide to continue with the Registration Process.



https://icts.uct.ac.za/services-student-computing/allocation-uct-laptops
https://icts.uct.ac.za/services-student-computing/allocation-uct-laptops

@ PE Registration Method: Student-facing Steps (PE)

8. After completing steps 1-11, when clicking on the My Course step (Step 12), a Pop-up Message with the applicable
Active Programme and Plan appears with an instruction of where to add courses. Click OK.

To start selecting your courses, please click on thl| “Add My Courses” buttor

If at this point you want to change your programme, you will need
to follow the Change of Curriculum (ACAQ9) process. As soon as
your Change of Curriculum request has been actioned, you can
finalise your Registration Process by continuing with Step 12.

9. Upon clicking on the Add My Courses button, the Education Planner opens. Courses can be selected by ticking the
appropriate boxes. Complete the selection of courses and click Update Planner and then Continue.

& Tasks Education Planner

Education Planner

ID/Name:
Campus ID:

Select Year

HBO27PHIO3 - Year 1
HBO27PHIOS - Year 2
HBO27TPHIO3 - Year 3

¥ Planned ¥ Enrolled & Passed X MotPassed ® Dropped A Invalid Courselist

#  Grade In Progress

Please select the courses thal you would like fo register for from the below list. After your selection, you must
click "Update Planner” to add these items to your Planner. To submit your course selection for registration,
you must click on the '"Continue” butfon.

The standard PPE first year m is 8 courses: ECO1010F, ECOT011S, MAM1010F, STAT000S,
POL1004F, POL1005S, PHI1024F, PHIT0105.

For Rewrning Students, please select the first year PPE core courses you have not already passed.

Courses that must be taken in HBO27PHIOS - Year 1:
—
Select Status  Item

{ ECO 1010F: Microsconomics

O or ECO 10105 Microeconomics )
snd ( ECO 10115: Macrasconomics
O or ECO 1011F: Macroeconomics )

and PHI 10105: Ethics

Category

Core Courses

Repeat Core
Course

Core Courses

Repeat Core
Course

Core Courses

Credits

18.00

18.00

18.00

18.00

18.00

Credit Summary:

‘Year Planned 126 Year Enrolled o) Year Passed 0

Program Planned 126 Program Enrolled 0 Program Passed ]

\/ Your education plan has been updated.

Return fo Registrafion




@ PE Registration Method: Student-facing Steps (PE)

10. After updating the planner, and clicking on continue, the Schedule Builder renders and the Proceed to Registration
button is clickable to finalise your shopping cart.

’ Gredit Summary
YearPlanned 16 YearEnrolled 0  YearPassed 0 "
Program Planned 116 Program Enrolled 0 Program Passed 0 Msgeting Information
Time Monday Tussday Wednecday Thurcday Friday Baturday Junday

@ MAM A010F - LG0T @ MAM 1D10F - LGOT b MAM 1010F - LGO1 48 MAM 1010F - LGO1 4 MAM 1010F - LG0T
Lachirn Lactu Latturn

ra Lactura Lacture
ED0AM - 3:00AM S:00AM - S00AM B:ODAM - 3:00AM E00AM - S0AM B:O0AM - S:004M
MAM 10218 Mathematics 1B for Engineess. L s Lacaticn: TBA Locatian: THA Location: TBA Location: TBA Location: TBA
|f you fo rget to Session SM1 Session SM1 Sessian SM1 Session SM1 ‘Bassian SM1
€3 MAM 10215 1B for E failed ta meet g ment: UCT 0050 0os0 0050 0050 0050
Requisite MAM1020F/S Passed/Planned PENDING FENDING PENDING FENDNG FENDING

select the courses —

) e e G | Proceed to Registration
you are approved T eccomns oo S o ous Lo g0 s Lo

@ PHY 1012F: Physics A for E1 failed to meet - UCT Requisite e s Lo Lo
B MAM1020F/S or MAM1023F/S Passed/Planned B PoNCwG o L L LA
to r‘eg|ster‘ for‘ a e Lacatian: TBA. Lacaton: TBA Locatian: TBA
7 Session SN2 TR Session SM2 ‘Bassion SM2
. 0015 Lot o015 oo1s
op-u warnin FENDING AR AL FENDRG FENDING
p p p g e You need to take 146 credits in the first year scazen: TRA
Sanasan Zuz
. Your choices are not meeting the programme requirements or presents a clash: please return e
message WI ” o your selections and check or ry a different combination. If you find no permitted poncis
combination, you wil have to submit a service request by clicking on “Continue”. Your . . . .
. B w0t e e @ SCOINF-LGI @ ECODNOF-LGN: @ ECD IO -LGDZ @GO HIOF-Loa:
a p p ear to remin d approva from the Facully by fcking on the ‘equest Approval buton on the Shopping ot 10:00AM - 19.00AM  0DOAM - 11:00AM  10:00AM - T:0DAM  J0:00AM - 11:00AM
preeem Location: TBA Location: TBA Locaton: TBA Leecation: TBA
‘Sassion SM1 Sessian SM1 Saession SM1 “Bassion SM1
you to do so. oo1s ] 0015 oo15
Continue FENDING PENDING PENDING FEMNDING

11. Once all your courses are loaded into your shopping cart and you have proceeded to registration, in the shopping cart
view, click on the Select All button and Enrol button.

2 | Declaration
Complete [ Add My Courses ][ Select All H Add Additional Courses I[ Delete ]
3 | Additional Information Your Shopping Cart
Complete
s P P . Days and .
elect Availability Class Description Session Room Instructor Units Seats Preferences

Times
4 | Personal Details
Complete O Open Lecture - 1237 ECO 1010F Semester 18.00

Microeconomics  One
More

;. : i meeting
5 Elugrlarhlc Details details
ompiets available
6 | Contact Details Tutorial - 1240 To be To be be
Complete Announced Announced Announced
7 | Addresses (] Open Lecture - 1620 51(30 10118 _Sremesler 18.00
Complete lacroeconomics  Two More
meeting
details
g | Emergency Contacts available

Complete
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12. A Pop-up Message appears, click Yes to continue.

Are you sure you want to enroll?

| ves | no |

13. The list of courses you registered for will appear, with a positive or negative indicator. Click Next to view your
schedule.

23

hdergraduate . .
- [I-_ﬁ After viewing your class enrolments, please remember to
Declaration « ECO 1010F - Microsconomics . . .
compieie Ihis class has been added 1o your schedule click Next, and complete Steps 13 and 14 to finalise your
Additional Information 1 1
) Complece « ECO 10115 - Macreeconomics reg|5tratlon'

This class has been added to your schedule.
4 | Personal Details
Compl

«" MAM 1010F - Mathematics 1010

5 | Bciﬂﬂmphm Details This class has been added to your schedule
omplete

14. The View My Classes tab will open, showing your class schedule. Click Next to finalise your registration.

I Academic Assistance ‘ I Help J | < Previous Next >

2023
Undergraduate

|3 ] Additional Information = By Class | By Date
-~ Complete

Show Enrolled Classes Show Dropped Classes
Personal Details
22

omplate
ListView | Calendar View

5] o gm:zm: Details From [12/02/2023 ) To [19/0272023 [
o] Contact Datails Monday February 13
2 Complste 08:00 MAM 1010F Lecturs Room: To be Announced  Status: Enrolled >

| 7] Addresses 12:00 PHI 1024F Lecture Room: To be Announced  Status: Enrolled >
L Complete




& Registration Activity Guide: Student-facing Steps (PE)

15. The final step, the Complete step (Step 14) opens. Read the information and click Submit.

x Exit  University of Cape Town Registration

H Tasks \ @I
: Upon clicking submit, you will
i He‘pl ‘ [ﬂ] automatically be re-directed to the
Contact Details " Step 14 of 14: Complete i |I & Student Home page. The Tasks tile
@ Complete will now show “No current tasks”.

Addresses Please note that as a registered student you are required to follow the policies, This  marks the end of your
@ Complete procedures, and guidelines of UCT. You are liable for fees. You may view your Fee | No current tasks | registration,
Account and Proof of Registration via PeopleSoft Self-Service.

Click on the Submit button to complete your UCT registration task.

End of Registration Process

) You can access your Proof of Registration from the Student Home page, by clicking on the Academic Record tile, and choosing the “Proof of Registration” tab on

Proof of Registration

CAPE TOWN
VBT A P

Term Selection
Student Homepage ~

the left-hand side of the screen.
I Academic Records I Course History
[% View Grades Select Term | 2023 |
§1 % Academic Information

g View Academic Record Career
Level
w Communication List Program
Course & Description &
,ql Progress Report

Q) Change of Curriculum

I ?'@ Proof of Registration I
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