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HR191 POSITION DESCRIPTION 

 

 
 

 
NOTES 

• Forms must be downloaded from the UCT website: https://forms.uct.ac.za/forms.htm  
• This form serves as a template for the writing of position descriptions. 
• A copy of this form is kept by the line manager and the position holder. 

 
POSITION DETAILS 

Position title Senior Lecturer (Part-Time 3 days a week) 

Job title (HR Business Partner to provide) Senior Lecturer 

Position grade (if known)  Date last graded (if known)  

Academic faculty / PASS department Faculty of Health Sciences 

Academic department / PASS unit Department of Family, Community and Emergency Care 

Division / section Division of Emergency Medicine 

Date of compilation  2 May 2025 
 

ORGANOGRAM 
(Adjust as necessary. Include line manager, line manager’s manager, all subordinates and colleagues. Include position grades) 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
PURPOSE 

The purpose of this position is to provide academic leadership and convenorship of the Postgraduate Diploma in Emergency Care, 
ensuring programme quality, sustainability, growth and strategic alignment. 

The incumbent will be responsible for convening the PGDip programme, contributing to teaching across divisional programmes, 
supervising postgraduate students, contributing to research, and supporting the academic and strategic development of the Division of 
Emergency Medicine. 

The post is structured as a permanent part-time appointment (3 days per week). 

  

Head 
Division of Emergency Medicine 

A/Prof 

Academic Staff Professional Administrative Support Staff Research Support Staff 

Administrative Officer 
PC8 

Senior Secretary 
PC6 

Research Development 
Officer  
PC10 

Junior Research Fellow 

     

Senior Lecturer 

Assistant Lecturer 

PGDip Convenor 
Senior Lecturer 
(this position) 

MMed Convenor 
Senior Lecturer 

MPhil Convenor 
A/Prof 

MSc Convenor 
A/Prof 

PhD Convenor 
A/Prof Assistant Lecturer 

Project Manager 
PC10 

https://forms.uct.ac.za/forms.htm
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 CONTENT 

Key performance areas 
% of 
time 

spent 
Inputs  

(Responsibilities / activities / processes/ methods used) 
Outputs 

(Expected results) 

1 

Teaching and Programme Convenorship 60% 

Convene and manage the Postgraduate Diploma in 
Emergency Care. Coordinate modules, faculty 
engagement, student support, assessments, quality 
assurance and curriculum review. Teach on 
postgraduate programmes as required. 

Effective delivery and smooth operation of the PGDip 
programme. High-quality and relevant curriculum. 
Positive student experience. Good student throughput 
and programme sustainability. 

2 

Postgraduate Supervision and Student 
Development 15% 

Supervise postgraduate students across PGDip, MPhil, 
MSc and/or MMed programmes as allocated. Mentor 
students academically and professionally. Support 
progression into advanced postgraduate study. 

Students well supported. Successful completion rates. 
Strong academic progression pathways. 

3 

Research and Scholarship 10% 

Contribute to the Division’s research agenda. Develop 
scholarly outputs related to emergency care, health 
professions education, or programme innovation. 
Participate in collaborative projects. Contribute to 
divisional activities related to community engagement 
and social responsiveness. 

Peer-reviewed outputs, conference presentations, 
research engagement, strengthened academic profile of 
Division. 

4 

Leadership and Administration 10% 

Participate in divisional planning, committees and 
governance. Manage programme administration, 
accreditation requirements, reporting and stakeholder 
engagement. 

Effective governance and administration. Timely 
reporting. Good stakeholder relationships. 
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MINIMUM REQUIREMENTS 

Minimum qualifications 
Master’s degree in Emergency Care, Emergency Medicine, Health Professions Education or related 
discipline 
Undergraduate clinical qualification registerable with HPCSA or SANC 

Minimum experience 
(type and years) 

At least 3 years’ experience in a dedicated emergency care setting where emergency care is the primary 
function of the role  
At least 3 years’ experience in health professions teaching 
Experience in postgraduate programme leadership, coordination, or curriculum management 

Skills  

Online and blended education delivery 
Curriculum design and quality assurance 
Academic leadership and coordination 
Strong written and verbal communication 
Student supervision and mentorship 
Organisational and administrative skills 

Knowledge 

Knowledge of the South African emergency care platform 
Knowledge of higher education systems and postgraduate training 
Familiarity with quality assurance and online learning environments 

Professional registration 
or license requirements Registration with HPCSA or SANC, as applicable 

Advantageous Specialist registration in Emergency Medicine 
PhD or progress toward doctoral qualification 
Experience convening postgraduate programmes 
Experience with Amathuba or equivalent LMS 
Peer-reviewed publication track record 
Leadership experience in academic or clinical settings 

Competencies 
(Refer to  
UCT Competency 
Framework ) 

Competence Level Competence Level 
Communication  2 Teamwork / collaboration  2 
Building interpersonal relationships /  2 University awareness 2 
Analytical thinking / Problem solving / 
Conceptual thinking 

2 Client/student service and support 2 

Planning and organizing / work management 2 Coaching / Developing others 2 

 Leadership influence 2   
 

SCOPE OF RESPONSIBILITY 

Functions responsible for Academic leadership and smooth functioning of the PGDip programme, broader academic contributions as 
delegated.  

Amount and kind of 
supervision received Reports to Head of Division. Regular planning and review meetings.  

Amount and kind of 
supervision exercised Academic coordination of module convenors, lecturers, tutors and supervision of postgraduate students.  

Decisions which can be 
made 

Programme operations, academic scheduling, module coordination, routine student matters, curriculum 
improvements.  

Decisions which must be 
referred Budgetary matters, HR matters, strategic staffing, faculty policy matters.  

 
CONTACTS AND RELATIONSHIPS 

Internal to UCT 

Division of Emergency Medicine staff 
Department of Family, Community and Emergency Care 
Faculty postgraduate committees 
CILT / online learning support teams 
Student administrative offices 
Other academic departments 

 

External to UCT 

Clinical platform partners 
Professional councils 
External examiners 
Emergency care sector stakeholders 
Alumni and partner institutions 

 

 

https://hr.uct.ac.za/sites/default/files/media/documents/hr_uct_ac_za/386/UCT-Competency-Framework-Version5-Jan2021.pdf
https://hr.uct.ac.za/sites/default/files/media/documents/hr_uct_ac_za/386/UCT-Competency-Framework-Version5-Jan2021.pdf

