
DIRECTOR: PROGRAMME MANAGEMENT 

Office of the Executive Director: Properties and Services  
 

Properties and Services Department 
 

The Department of Properties & Services is seeking a highly motivated person to take up the position of Director:  
Programme Management in the Programme Management team.  P&S, among other diverse areas of campus 
management, is responsible for campus planning, infrastructure development and space management. This includes 
identifying, planning, and presenting the University’s future infrastructure requirements within affordable limits and 
for space management. 

 
The successful candidate will assist the Executive Director: Properties & Services to effectively utilize professional 
skills and knowledge to co-ordinate the project management, implementation and progress reporting of all major 
and minor capital works across the University’s campuses according to industry-standard quality, programme and 
budget. 

 
Requirements include: 
 
• An NQF 8 level qualification, i.e., Degree in the built environment and a postgraduate qualification in Project or 

Programme Management. 
• Current Professional Registration as a Project Manager or similar approved national or international project 

management professional body and in good standing. 
• At least 8-10 (eight to 10) years recent and relevant Programme Management experience, this should include 

construction management and project management experience.  
• At least 5 years’ experience in leading high performing teams at a Senior Management level. 
• Experience in major infrastructure project monitoring and reporting. 
• Experience in the preparation, monitoring, interpretation, and presentation of project dashboards. 
• Experience in the understanding, interpretation, and preparation of planned expenses against actual project 

programme and cashflows. 
• Extensive knowledge of all building and engineering services and how they integrate. 
• Proficiency in Microsoft Excel, Word, PowerPoint, and Microsoft Projects at an intermediate level and other. 
• Possess a high level of honesty and integrity in managing budgets. 
• Strong leadership and management skills. 
• Good knowledge of budgeting and resource allocation procedures. 
• A friendly disposition coupled with sound interpersonal and communication skills (verbal and written). 
• Ability to communicate project information to committees clearly and confidently. 
• The ability to multi-task, work in a team or on an individual basis with minimum supervision. 
• The ability to cope in a highly stressful environment. 

Advantageous: 

 
• Prior experience in the tertiary education-built environment. 
• Experience working with a Heritage site. 
• Conversant with Integrated Workplace Management Systems (e.g. Tririga, Planon, Archibus or similar). 

Responsibilities include: 

 
• Manage the project management and co-ordination of all capital works. 
• Load all projects into a project management database i.e., IWMS. 
• Co-ordinate the timely architectural and engineering project inputs. 
• Monitor progress and cash-flows of all projects regularly. 
• Populate, maintain, and update project dashboard for review by Executive Director/ Department of Higher 

Education and Training. 
• Manage the workload and resources within the department for efficient project implementation. 
• Present project status reports to various university committees and user groups. 

 
The annual cost of employment including benefits is between R 1 205 749 and R 1 418 527  
 
 
 
 
 
 
 
 
 
 



To apply, please e-mail the below documents in a single pdf file to Mr Ian Petersen at recruitment02@uct.ac.za 
 

• UCT Application Form (download at http://forms.uct.ac.za/hr201.doc) 
• Cover letter that speaks to the specific requirements of the position 
• Curriculum Vitae (CV) including a one-page executive summary. 

 
Please ensure the job title is indicated in the subject line. 
An application which does not comply with the above requirements will be regarded as incomplete.  
Only shortlisted candidates will be contacted and may be required to undergo competency and pre-placement-medical 
assessments. 
 

Telephone:                         021 650 2163 Website:  www.hr.uct.ac.za 
 
Reference number:           E240118 Closing date: 27 March 2024 
 
“UCT is a designated employer and is committed to the pursuit of excellence, diversity, and redress in achieving its 
equity targets in accordance with the Employment Equity Plan of the University and its Employment Equity goals and 
targets. Preference will be given to candidates from the under- represented designated groups. Our Employment 
Equity Policy is available at www.hr.uct.ac.za/hr/policies/employ_equity” 
 

UCT reserves the right not to appoint. 
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